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0 ﬂpl‘leMHOi‘i KOMHCCHH

1. O6mue monoxkeHHs

1.1. Hacrosmee Ilomoxenwe o mnpuemMHoit komuccuu (manee — Ilomoxenue) CaHkr-
[TerepOyprckoro  rocyaapcTBEHHOIO  aBTOHOMHOIO — 00Opaz0oBaTE€NbHOIO  YYPEXJIEHHWS  BEICIIETO
obpasosanus «CaHkr-IleTepOyprekuii rocy1apCTBEHHBINH HHCTHTYT IICHXOJIOTHH H COIMANBHOM paboTEI»
(nanee — UHCTHTYT) onpeaenseT MOpsAI0K CO3JaHus, OCHOBEI IEITEIbHOCTH IIPHEMHON KOMHCCHH (Iajee
— IpHEMHAas KOMHCCHS), OpraHU3alliio IPHeMa M 3a9UCIIeHHs IpaXaaH B IHCTHTYT B COCTaB CTYACHTOB
JIMI], YCIEIIHO MPOLIEAIHX IO KOHKYPCY.

1.2. IIpueMHas KOMHCCHA B CBOCH ACATEIIBHOCTH PYKOBOJCTBYETCA:

— Koncrurynueit Poccuiickoit @eneparuu;

— TI'paxnarckum xozxexcoM Poccuiickoi @esepanuu;

— ®enepansHBM 3aK0HOM 0T 29.12.2012 Ne273-®3 «O6 obpasosanuu B Poccmiickoi
Denepanuuy;

— denepanpaeM 3akoHOM 0T 27.07.2006 Nel49-®3 «0O6 wunbopmanuu, MHGOPMANMOHHEIX
TEXHOJIOTHAX H O 3aI0uTe HHQOpMaIMn»;

— ®eneparsHbM 3aK0HOM OT 27.07.2006 Nel52-@3 «O mepcoOHAIBHBIX JAHHBIX)]

— VIHBIMH HOpPMAaTHBHO-IIPaBOBBIMM aKTaMH, DPETIAMEHTHPYIOLIMMHM OpraHH3alldi0 IpHEMa B
o0pa3oBaTenbHbIE YIPEKICHHS;

— Vcrasom MHWHcruryta, HacrosmuMm [lonoxxenueMm, exerongueiMu [IpaBunamu mnprema B
Urcturyt, UHCTpyKIHe# o GOpMHPOBAHHIO, BEJICHHMIO, IIOArOTOBKE U Nepefaye B apXHB JIMIHEIX JACI
00ydaroImKXcsd, HMHBIMH JIOKATGHEIMA HOPMAaTHBHEIMH akTaMM MEHCTHTyTa 10 HANpaBICHHIO
JIESTETEHOCTH.

1.3. OcHOBHO¥ 3a7aueil MPUEMHOM KOMHCCHH sBIIseTCs obecnedeHne COOIOACHNAS IPaB Ipax/IaH
Ha o6pa3oBaHHe, YCTAQHOBIEHHBIE 3aKOHOfaTenbcTBOM Poccumiickod @eznepanuu, TINACHOCTH H
OTKPBITOCTH TIPOBEAEHHS BCEX IPOLEAYD pHeMa, OOBEKTHBHOCTH OIEHKH CIIOCOOHOCTEH MOCTYIAOMHX
H OIIEHKH MX HHAWBUAYATbHBIX JOCTHKECHHH.

1.4. CocTaB mpreMHO# Komuccur WHCTHTyTa yTBEpIKIaeTcs NpHKasoMm pexropa MHCTHTyTa HE
nosaee 20 SHBaps roja, COOTBETCTBYIONIEro ToIy IPOBEICHUS IPHEMHOA KaMIIaHHH.

1.5. B cocTaB mpHEMHOH KOMHCCHH BXOAAT: IIPSACCAATE/b IPAEMHON KOMHCCHH, OTBETCTBEHHbIH
CeKpeTapb, WIEHb IPHEMHOH KOMHCCHH, TEXHHYECKHH IIEPCOHAIL.

1.6. CpoK mOITHOMOYHH IIPHEMHON KOMHCCHH COCTABIACT | KalleHAAPHBIH IO/,
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1.7. Ilopanox npuema B MHCTHTYT KOHKpETH3HpyeTcs B eXerofHbix llpaBummax mnpueMa B
MHCTHTYT, IPOEKT KOTOPBIX TOTOBHT OTBETCTBEHHBIN CEKpETAph IPHEMHOM KOMHCCHH.

IlpaBuna npmeMa NPHHEMAIOTCS Y4YeHBHIM COBETOM H YTBEPKAAIOTCA IPHUKA30M peKTopa
CII6I'IIICP.

[lpaBuna npuema pasMemaroTcs Ha odHUIHATBHOM caiiTe MHCTHTYyTa He NO3[HEE CPOKOB,
OIIpEeIEIAEMBIX 3aKOHOAATENECTBOM PO,

1.8. Ornen no pabore ¢ aburypueHTamu u BhmyckHuxkamu (LleHTp Kapreprl) obecrneunBaer

(GyHKIHMOHHpOBAaHHE CIENHANLHEIX TeNehOHHBIX JTHHHM W pasjiena OQHIMAILHOro caiita WHCTHTYTA,
CBsA3aHHEIE C IIPHEMOM JOKYMEHTOB, IOCTYILIEHHEM B MHCTHTYT.

2. O6a3anHOCTH Pa0OTHHKOB NPHEMHON KOMHCCHH

2.1. IlpeacenateneM IPHEMHOH KOMHCCHH sBiseTcs pekrop MHcruTyra mmm Jjmmo ero
3aMeIarolnee.

2.1.1. Ilpeacenatens NpHEMHOM KOMHCCHH:

— PYKOBOIHT BCEH AEATENHHOCTHIO IPHEMHOM KOMHCCHH;

— yTBepxaaeT IUIaH paboTEl IPUEMHOM KOMHMCCHH;

— DYKOBOJUT pa3pabOTKOH HOPMATHUBHBIX JOKYMEHTOB MHCTHTYTa, perjaMEHTUPYIOMUX
JeATENbHOCTD IPHEMHOM KOMHCCHH U IpueM B MHCTHTYT;

— ONpEeIeNseT PeKUM paboThl IPHEMHOH KOMHUCCHH;

— pacmpeziensieT 00f3aHHOCTH MEXIy WIEHaMH IIPHEMHOM KOMHCCHH, 00eCIeYHBaIOIMMH
npoBeieHHe npueMa B UHCTHTYT;

— Hec€T OTBEICTBEHHOCTh 3a COOMIOICHHEM 3aKOHOJATENbHBIX aKTOB H HOPMaTHBHBIX
JNOKYMEHTOB 0 ()OpPMHPOBAaHHMIO KOHTHHTEHTa CTyAeHTOB WHcTHTYyTa, mpaB rpaxaaH Ha oOpa3oBaHue,
YCTaHOBJIEHHBIX 3aKOHOIATENBCTBOM PD.

2.2, OTBeTCTBeHHBIH CeKpeTaph NpPHEMHOM KOMHCCHM HA3HAuYaeTcs IPHKAa30oM peKTopa
WHucTHTyTa M3 YHCTa penogaBaTeneit Wil paboTHAKOB MIHCTHTYTA.

2.2.1. OTBETCTBCHHBIH CEKpETaph:

— OCYIIECTBJIAET 00IIEEe PYKOBOJACTBO IIPHEMHOM KOMHCCHEIH;

— OpraHu3yer paboTy IPUEMHON KOMHUCCHH U JIEIONPOU3BOICTBO;

— TOTOBHT IPOEKT rpaduka paboT NpHEMHON KOMHCCHH IO BOIPOCY IIPHEMa AOKYMEHTOB OT
abUTYypHEHTOB IO COTJIACOBAHHIO C MpeAceaaTeNieM IPUEMHOM KOMUCCHH;

— TOTOBHT IIPOEKT €)XETOAHBIX IPaBHII IIpHeMa Ha yrBepxaenue YuensmM coseroM CITI6I'UIICP;

— cocTaBiseT IUTaH pabOTEl NPHEMHOH KOMHCCHM M IPENCTABISET Ha YTBEPXKICHHE
npezcenaTeneM IPHEMHOA KOMHCCHH;

— OpraHusyer y4edy U HHCTPYKTaXK TEXHHYECKOIO NIEPCOHANa PHEMHOM KOMHCCHH,

— opraHusyeT HH)OPMAITHOHHYIO pabOTy IPHEMHON KOMHCCHH;

— OpraHu3yeT M PYKOBOAHT paboTOM IO IOArOTOBKE M pa3MEINEHHIO Ha O(QHIHATLHOM caiTe
WHCTHTYTa MaTepHaJIOB, perIaMEHTUpYIOMMX npreM B MHCTHTYT.

— OpraHM3yeT H IPOBOIMT IIPHEM IpakiaH 10 BOIpocaM nocTymieHus B UHCTHTYT;

— KOHTPOIMpYET IPaBHILHOCTE OGOPMICHHS IOKYMEHTOB aOHMTYPHEHTOB TEXHHYSCKHM
IIEPCOHAJIOM ITPUEMHON KOMHCCHH,

— pa3spemaer Cmopkl H KOH(IMKTE, B HEOOXOIMMEIX CIydasX IpHBJIEKaeT K pabore
9K3aMEHAIIHOHHYIO MPEeIMETHYIO H(HIIH) aNeJUIAIMOHHYIO KOMHCCHIO;

— KOODIHHHpPYET paboTy 9SK3aMEHAIMOHHBIX IPEIMETHBIX KOMHMCCHH M ale/UIAIHOHHON
KOMMCCHH;

— opraHH3yeT paboTy [0 MOArOTOBKE IPOrPaMM BHYTPEHHHX BCTYIHTEIBHBIX HCIIBITAHHH;

— [PHHAMAET OT WICHOB 3K3aMEHAIIHOHHBIX IIPEIMETHEIX KOMHCCHH BEIOMOCTH BCTYNHTENBHBIX
HCIIBITAHHH U 3aBepseT UX JIMIHOH ITOIIHCEIO;

— OCYIIECTBIAET KOHTPOJL 3a pasMelleHHeM HeoOxoauMod uHbOpMalWM O MpHEME B
(enepanbHBIX ¥ HHBIX 0a3ax JaHHBIX;
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— ofecreydBaeT CBOEBPEMEHHOE [OBEJCHHE CTAaTHCTHYECKOW MHGOPMAIMH [0 CBEICHHS
TIpeziceiaTeNIs IPHEMHON KOMUCCHH H Iepeiady B BEIIECTOANIHE OpraHH3aluH;

— OpPraHu3yeT MOATOTOBKY M IIPENOCTaBICHHE PErylspHOH OTYETHOCTH O XOJe II0Ja4M
3asIBJICHHUH;

— OCYIIECTBJIET KOHTPOJIb JOCTOBEPHOCTH CBEJIEHUH, NIPE/ICTABISIEMBIX aOUTYpUEHTaMH, ITyTeM
HalpaBlIeHHS B TIOCYNapCTBEHHblE HHGOPMAIIHOHHBEIE CHCTEMBI HEOOXOMMMBIX CBEIEHHH 00
abuTypHeHTax;

— TOTOBHT IOJOBOH OTYET O pe3ynbTaTaXx AESTENBHOCTH IPHEMHOM KOMHCCHHM He Mo3mHee 25
nexabpsi COOTBETCTBYIOIIETO IO/a IPHEMA;

— 10 3aBepINCHHH NIPHEMHOM KaMIIaHUH HopMHpPYeT HHGOPMAIIMOHHO-aHATATHYECKHH OTYET 171
3aCIIylIHBaHKs Ha Y4eHOM coBeTe UHCTHTYTA;

— opraHusyeT oOy4eHHe pabOTHHKOB IO paboTe ¢ rOCYAApCTBEHHBIMH HMH(OPMAMOHHBIMH
CHCTEMaMH;

— 3aBepseT KOIIMH JOKYMEHTOB a0MTYPHEHTOB IPH [IPEIOCTABIEHHH OPUTHHAJIOB;

— obecreuMBaeT CBOEBPEMEHHYIO Ilepenadyy Hajjexame O(QOPMICHHBIX IMYHBIX A€ JIHIL,
3aYMCIICHHBIX Ha OOyYeHHE B OTAE] COMPOBOXAeHHMA YydeOGHOro mporecca (mazee — OCVYID) B
COOTBETCTBHH C aKTaMH IIpHEMa-Iepeaqy Ae;

— TOTOBHT IIPOEKT PacIMCaHHs BHYTPEHHUX BCTYIHTEIBHBIX HCIIBITAHHH;

— OpraHM3yeT IPOBE/ICHHE BCTYNUTENBHBIX UCIIBITAHHUIM, IIPOBEICHHUE A€ UIAIHIA;

— BeJIeT ydeT paboyero BpeMeHH IIpeno/aBarerell yuacTBYIOMHX B IPOBEAECHHH BCTYIIHTENLHEIX
HCTIBITAHHM U1 Mepefiadd B oTAe] mo paboTe ¢ aOHUTypHEHTaMu ¢ LEJIBIO COCTaBieHHs Tabens ydera
pabodero BpeMeHH;

— BBIIOJIHAET APYTHE 3a1a4H BEIIECTOAINEr0 PYKOBOJCTBA 110 HAPABICHHIO JIEATEIFHOCTH B
COOTBETCTBHH C LI€JIAMH IIPHEMHOH KOMHCCHH M MIHCTHTYTA.

2.3. UneHsl NpPHEMHOH KOMHCCHM Ha3HA4alOTCA MNpPHKa3oM pekTopa MHCTHTYTa M3 4HMcia
npenojasaresnei wim paboTHUKOB MHCTHTYTA.

2.3.1. YneHbI IPHEMHOM KOMHCCHH:

— INPHHHMAIOT Y9aCTHE B 3aCeaHMAX IPHEMHOH KOMUCCHH;

— BBIIOJHSIOT APYIHE 3aJaud BBIIIECTOSINET0 PYKOBOJCTBA IO HANPABICHHIO NEATETHHOCTH B
COOTBETCTBHH C LIEJISIMH IPUEMHOM KomMuccuu u MHcTHTyTA.

2.4. TexHUYeCKUH NIEPCOHA TPHEMHOH KOMHCCHH:

— BEIYT IpHEM HEOOXOMIUMBIX JOKYMEHTOB OT a0HTYPHEHTOB;

— BBIJAIOT aOHTYPHEHTaM PacIHCKY YCTaHOBJIEHHOH (OPMEI O IpHEME JOKYMEHTOB;

— (hopMHpPYIOT THYHOE A€o0 abUTYpHEHTa, B KOTOPOM XPaHATCA CIaHHBIC JOKYMEHTBI;

— TPOH3BOJAT €XEIHEBHYIO Nlepeavy JIUYHBIX J€]1 OTBETCTBEHHOMY CEKPETapIO Ha XpaHEHHE;

— BenyT uH(opManuoHHEIe 06a3sl IHCTHTYTA O ABH)KEHHIO KOHTHHTE€HTA ITOCTYIAIOMINX;

— BBINOJHSIOT JPYTHe 33la4yd BBIIECTOSMIET0 PYKOBOACTBA 10 HAINPABIIEHHIO IEATENBHOCTH B
COOTBETCTBUH C IIEJISIMHU ITPUEMHON KOMUCCHM U MHCTHTYTA.

3. Oprann3anus paboThbl NpHEMHOI KOMHCCHH

3.1. Pabora mnpueMHOH KOMHCCHH OQOpMISETCS IIPOTOKOJIAaMH (IPHUJIOXKEHHE), KOTOpBIE
COCTABISIOTCS OTBETCTBEHHEIM cekperapeM. [IpOTOKONEI NOANMCHIBAIOTCS IPEACENATEeM H
OTBETCTBEHHEIM CEKPETapeM MPHEMHOM KOMHCCHH.

3.2. Pemenuss NpHeMHOM KOMHMCCHH O 3a4YHCICHMH NPHHUMAIOTCS IPOCTEIM OOJBIIHHCTBOM
rOJIOCOB IpPH HAIWYAH HEe MeHee 2/3 yTBEp)KAEHHOIO COCTaBa. B ciydae paBEHCTBA TOJIOCOB
npeAceaaTe]lb NPUEMHON KOMUCCHH HMEET PEIIAIOIHH rojoc.

3.3. C uenpio 03HAKOMJICHHS ITOCTYNAIOIIET0 U (HJIH) €ro poauTeNneH (3aKOHHBIX IIPe/ICTABUTEIEH )
NpHeMHas KOMHCCHA J0 Hadaja IpHeMa JOKYMEHTOB pasMelnaeT Ha CTeHJe IPHUEMHOM KOMHCCHHM H
opummansHoM caiite MuHcTHTyTa Www.psysocwork.ru (Ipu HalWydM — NpOBEpHSET aKTyaJlbHOCTh
HAXOJAIIMXCS Ha CTeHe U calite IHCTHTYTa) cliexyromue JOKYMEHTHL:

— VYcras UHCTHTYTA,;
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— KOIIMIO JIUIIEH3HH Ha OCYINECTBIICHHE 00pa30BaTeNbHOM AEATETBHOCTH (C MPHIIOKEHHAMH);

— KOIIHIO CBHJETEJILCTBA O rOCYAapCTBEHHOM akkpeauTauy MHCTUTYTA (C IPHIIOKEHHAMH ),

— OCHOBHbIE 06pa30BaTeIbHbIE IPOTPAMMEI BRICIIIEr0 00pa3oBaHus, peanu3yeMble MHCTUTYTOM;

— exeronusle [Ipasuna npuemMa B MHCTUTYT, BKIOYas HHPOPMAIHIO O IPOBEICHHH BHYTPEHHHX
BCTYNHTEIbHBIX HCIIBITAHHH;

— (opmy 3asBiIeHHS O IpHEME U HHBIE TOKYMEHTEL, HEOOXOMMMEIE /I OPraHM3alliH IIpHeMa.

3.4. ©OpMBI JOKYMEHTOB yCTAaHABIHBAIOTCSA [IPHEMHOM KOMHCCHEH ¢ yu4eToM 0OECIIEeYeHHs BCEX
HEOOXOAUMBIX JaHHBIX O JIMIHOCTH IIOCTYTAOMIETO M PE3YITaTaX €ro BCTYHTEIbHBIX HCIIBITAHHIA.

3.5. IIpueM OOKyMEHTOB OT a0MTYPHEHTOB OCYLIECTBIISETCS IIPHEMHOM KOMHCCHEH B CpOKH,
yKasaHHbIC B exeronnbix [IpaBunax npuema. IlepedeHp JOKYMEHTOB, NPHJIAraéMbIX MOCTYNAIOIIAMH K
3adABJICHHIO, YKa3BIBAETCA B €XXKeroqubix [IpaBunax npuema B IHCTHTYT.

3.6. CotpymHukamMu oTzena 1o paboTte ¢ aOUTypHeHTaMd W BhITycKHMKamH (LIeHTp kapwephi)
BEJIETCA PErHCTPALMs MPHHSATHIX JOKYMEHTOB OT aOMTYPHEHTOB B JJIEKTPOHHOM JXYpHATE WM HHLIM
croco6oM B Clly4ae HCIONb30BAaHHS aBTOMAaTH3MPOBAHHBIX CHCTEM M0 (OPMHPOBAHMIO KOHTHHTEHTA
IOCTYIAOIIHX.

3.7. Ilpu TMYHOM IpPENOCTAaBICHHH JOKYMEHTOB IIOCTYNAIOIIEMY BBIIAETCS PACIIHMCKA O MIPHEME
IOKYMEHTOB.

3.8. Ilpu mpueMe OOKYMEHTOB IpHEMHas KOMHCCHs 00s3aHa O3HAKOMHTH AOHTYPHEHTOB C
YCTaBoM, CO CBENEHHSAMHM O JaTe NPENOCTABICHHS M PErMCTPALMOHHOM HOMEpE JHIEH3MH Ha
OCyHIECTBIIEHHE 00pa30BaTeNbHOH OEATETbHOCTH, CBEACHHSAMH O JaTe INpENOCTaBICHHA H
PErHCTPAlHOHHOM HOMEPE TIOCYJapCTBEHHOM aKKpeOuTalud oO0pa30BaTeNbHOM JEATEIBHOCTH IIO
peann3yeMbiM 00pa3oBaTeIbHBIM IIpOrpaMMaM, ¢ 00pa3oBaTEbHBIMH IIPOrpaMMaMH, MIPOrpaMMaMH
BCTYNIUTC/IbHBIX HMCIOBITAHHH M JOPYTMMH JOKYMEHTAMH, PETIAMEHTHDPYIONIMMH OpraHW3alui0 H
OCYILIECTBJICHHE 00pa30BaTEIbHON EATENBHOCTH, IpaBa U 00sM3aHHOCTH o0y4aromuxcs. O3HaKOMIIEHHE
abATypHEHTa C YKa3aHHBIMH JOKYMCHTaMH (QHKCHPYETCA B 3asBIECHHH O IPHEME M 3aBEPSETCS JTHYHON
HOAIHMCEI0 aOUTYpHEHTA.

3.9. B cayuae mpefoCTaBIEeHHS NOCTYNAIONMIMM 3asBJICHHS, COJAEPIKAINEr0 HE BCE CBEJICHHA,
IpeyCMOTPEHHBIE MpaBHIaMH IpHEMa M (WJIM) CBEJCHHA, HE COOTBETCTBYIOIIHE ACHCTBHTEIBHOCTH,
NpHEMHasA KOMHCCHsA OTKa3bIBaeT IIOCTYIAOIIEMY B IIPHEME JOKYMEHTOB.

3.10. Ha xaxaoro mOCTYNaomero 3aBOAMTCA JTMYHOE JEN0, B KOTOPOM XPaHATCS BCE CIAHHEIE
JOKYMEHTBI, MaT€pHalbl CJaY¥ BCTYNHMTEIBHBIX MCOBITAHWE (B TOM YHCIIE BBIIMCKA M3 IPOTOKOIA
peIICHHs ane/UIAIIMORHON KOMHCCHM MIHCTHTYyTa), crpaBKa O cBepke cBefeHMH 00 ydactuum B EI'D u
pesynbTarax EI'D.

3.11. TlocTynaromue, NpeACTaBUBIINE B IPHEMHYIO KOMUCCHIO IHCTHTYTa 3aBEIOMO IOJIIOKHEIE
JNOKYMEHTEHI, HECYT OTBETCTBEHHOCTb, IPENYCMOTPEHHYIO 3aKOHOAaTeLCTBOM Poccuiickoi Menepanuu.

3.12. Jluynele [ena He IOCTYNMBIIMX aOMTYpHEHTOB XpaHSTCS B otTAene mno pabore c
abutypueHTamu MHcTHTyTa B TedeHHe 6 (IIecTH) MecsIeB C JaThl Hadaja IIpHEMa JOKYMEHTOB, IOCIIE
Yero yHH4YTOXKAKTCS B YCTaHOBIEHHOM B MHCTHTYTE mOpszKe.

4. Pabora ¢ peaepannrHoi HHPOPMAIHOHHOI cHCTeMO#

4.1.B paMkax INpOBEJCHUs IPUEMHOH KaMIIaHHH OTBETCTBEHHBIM CEKpeTaph IPHEMHOM
KOMHCCHH OCYIIECTBIIIET KOHTPOJIb M HECET NTePCOHATBLHYIO OTBETCTBEHHOCTD 32 BHECEHHE HEOOX0uMOMH
uadpopManud B (emeparsHble HHGOPMAIMOHHEIE CHCTEMBI paboTHHKaMH oTAena mo pabore ¢
aburypuenTamu U BenTyckHHKamMu (LlenTp kapbepsr) (manee — OPAB (LIK).

4.2. OPAB (IIK) B pamxax npoBeAeHHs IPHEMHOM KaMIIaHHH:

4.2.1. Peructpupyer Unctutyr B demepanbHoil HHOOPMAMOHHOM cHcTeMe obecredeHus
IPOBE/IEHHS €IMHOTO IOCYJAapCTBEHHOIO 3K3aMeHa U IpueMa IpakiaH B 00pa30BaTENbHbIE YUPEKIACHHA
(manee — ®UC) u opranuzyer pabouee Mecto ana paborsl ¢ PUC.

4.2.2. Buocur B ®UC ceenenns, Heobxomumble s HHGOPMAIMOHHOTO OOECTICUEHHs IIpHEMa
rpaxziad B 00pa3oBaTe/IbHBIC YUPEKJCHHUA.

4.2.3. Ocymectsiser pabory ¢ ®HC B coorBercTBuu ¢ [IpaBunamMu GopMHpOBaHHA M BEICHHA
®UC, B TOM uHCIE:
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4.2.3.1. sarpyxaer B ycraHoBiIeHHbIe cpokd B OUC npasuia npueMa, KOHTPOJIbHBIE ITHMPHI
IIpEeMa u Ipyrue JOKYMEHThI, 00bABIseMble IHCTHTYTOM B COOTBETCTBHHY C IOPAAKOM IIPHEMA B BY3bI;

4.2.3.2. B IIEpHOJ IpreMa JOKYMEHTOB a0UTYPHEHTOB €XKEIHEBHO:

— 3arpyxaeT B OVC cBefieHns 0 NIPUHATEIX ¥ OTO3BAHHBIX 3a9BJIEHUSX (3asBJIEHHSIX O COIVIACHH
Ha 3a4MClIcHHE) aOUTYPHEHTOB; :

— mnocpencteoM ®UC mposepseT 10CTOBEPHOCT CBEICHHH, NPEAOCTABICHHBIX abUTypHEHTAMU
U BBEJICHHBIX TEXHHYECKHM CeKpeTapeM B 0a3y AaHHBIX HH(OPMALHOHHO-aHAJIHTHYECKOH CHCTEMBI, B
Cirydae pacxoxaeHu# AanHbIX B @UC, BELICHACT IPHYHHBI U YCTPAHAET OMIAOKH;

— B TI€PHOJA TMPOBEACHHMA BCTYNMUTENBHBIX  MCIBITAHWH, [POBOAMMEIX MHCTHTYTOM
CaMOCTOATENBHO, 3arpyxaeT B ®VIC pesyIbTaThl BCTYNHTENBHEIX HCIBITAHAN B TEYEHHE TPEX paboumx
JHEH C MOMEHTA UX ONYOJIMKOBAHHS.

4.2.4. B3auMONEHCTBYET ¢ OpraHOM yIpaBleHHs 00pa3oBaHHs s MOJYYEHHS O(DHIHATILHOTO

oTBeTa 00 yyacTuu moctymnaromero B EI'D u ero pesynsrarax B Ciydae HECOBNANEHHS NaHHRIX OVC c
JIaHHBIMH, 3as5BJICHHBIMU aOUTYpUEHTAMH.

5. UndopmupoBaHue 0 mpHeMe

5.1. UadpopMupoBanne o mnpHeMe Ha oOydYeHHE OCYLIECTBISETCS B HH(GOPMAIMOHHO-
TEIEKOMMYHHKAIIHOHHOH ceTH «MHTepHeT» (mamee — odHIHANBHENE caiT) u B 3maHusx UHcTHTyTA Ha
HH(OPMAIHOHHOM CTEH/IE.

5.2. ina opraausammu Habopa OPAB (LIK) pasmemaer Ha HHGOPMAaIMOHHOM CTEHAE H
HallpaBIIeT B OT/E) MOJIOACKHOM IMOIMTHKH C LIE/BI0 pa3Menenus Ha opunuansaom caiite CII6I IICP
B COOTBETCTBYIOILEM pa3ielle CIEAYIOMY0 HHPOPMAIIHIO:

5.2.1.ne no3auee 20 sHBapA:

— TmpaBHa mpreMa, yreepxxaeHHbie CII6IUTICP B ycTaHOBIEHHOM MOPSIKE;

— IEpeYeHb CIEHATbHOCTEH H HAIIPABIICHUH ITOATOTOBKH, 110 KOTOPEIM ITPOBOAMUTCS MPHEM;

— KOJIMYECTBO MECT IUIA IpHeMa Ha 00yYEHHE M0 pa3IWIHBIM YCIOBHSIM MOCTYIUICHHS B paMKax
KOHTPOJIBHBIX UG (O3 yka3aHus 0cob0i KBOTHL, IEIEBOM KBOTHI M OTAEILHOM KBOTHI);

— HH(QOPMAIHIO O CPOKax IPOBEACHHA [IPUCMa;

— IIepeYeHb BCTYNHTEJIbHBIX MCIOBITAHHH C YyKa3aHHMEM [PHOPHTETHOCTH BCTYIIHMTEIBHBIX
HCIIBITaHMH NPH PAHXMPOBAHUH CITHCKOB MOCTYIIAIOIIHX;

— MHMHHM&JIbHOE H MAaKCHMAalbHOE KOJIMYECTBO OalIoB I8 KaXKIOr0 BCTYIHTEIHLHOTO
HCIIBEITAHHUS;

— uHbopMmanmuio o0 (GopMax TPOBENEHHS BCTYIHMTENBHBIX  HMCIBITAHHH, IPOBOJAMBIX
OpraHH3alHecHi CaMOCTOATE/ILHOCTH, B TOM 4YMCIE, OYHO H (HJIH) C HCIIOJb30BaHHEM IHCTAHIMOHHBIX
TEXHOJIOTHIH;

— HHGQOpMAaNHKIO O IPEJOCTaBIEHHH 0COOBIX IPaB ¥ MPEMMYINECTB (IIPH MpHeMe 10 IPOrpaMMam
GaxanaBpuaTa U IporpaMMam CIEIHATHTETA);

— uHGOpPMAalHIO O BO3MOXXHOCTH IIOJa4H JOKYMEHTOB [y IOCTYIUIGHHS Ha oOydeHHe B
3NIEKTPOHHO# opme;

— HHQOpMaLMIO O NepedHe U MOpAAKE y4eTa MHIMBHIYAJIbHBIX NOCTHXKECHHH, YCTaHOBICHHOM
I[IpaBunamu npuema;

— umHpopMmamuio 00 0COOEHHOCTAX TPOBENEHHS BCTYNMHTENBHBIX HMCIBITAHHH [UIS JIHI] C
OrpaHMYeHHBIMH BO3MOXKHOCTAMH 3/I0POBBs, HHBATHIOB;

— IIpaBHWJa [IOJAa4Y¥ M PAacCMOTPEHHUA aleUIAlMi MO pe3ylbTaTaM BCTYNHTEIBHBIX HCIIBITAHHH,
npoBoauMbIX CIT6I UTICP caMOCTOATENBHO;

- upHQopMamui0 O  HEoOXOZMMOCTH  (OTCYTCTBHH  HEOOXOIHMMOCTH)  IPOXOXKIECHHS
NOCTYTIAIOMMMHE 0053aTeNBHOT0 IPeIBAPUTENIHFHOIO MEJUIIMHCKOTO OCMOTpA (00CIeI0BaHkS);

— IpOrpaMMbl BCTYIIUTENbHBIX UCIbITaHu#, IpoBoAuMBbIX CIIOI'IIICP caMOCTOATENBHO;

— obpasen noroeopa 06 oka3aHHM INIATHLIX 00pa30BaTeNbHBIX YCIIYT;

— HH(QOpMaNHIO 0 MECTaX IPHEMa JOKYMEHTOB;

5.2.2.1e mo3guee 10 anpens cOOTBETCTBYIOIIETO TO/a:




6

—  KOJIHYECTBO MECT JAJd IpHeMa Ha oOydeHHe B paMKax KOHTPOJIBHBIX HMU(DD IO pa3IHYHBIM
YCIIOBHSM IIOCTYIUIEHHS C yKa3aHHeM 0c000M KBOTEI, LEIEBOM KBOTEI M OTAEIBHOM KBOTBL

5.2.3.He no3gHee | HIOHS COOTBETCTBYIOMIETO roja:

—  pacnHcaHHe BCTYMHTE/IbHBIX HCIIBITAHUMH.

5.2.4.He no3/Hee YeM 3a 5 MecsleB 0 Hadajla 3a4MCIICHHs Ha MECTa [0 JJOrOBOpaM 00 OKasaHHH
IJIaTHBIX 00OPa30BaTENLHBIX YCIIYT - KOTHYIECTBO YKa3aHHBIX MECT.

5.3. Hauunag co JHf Havana IpHeMa AOKYMEHTOB Ui IOCTYIUICHMS Ha OOy4eHHe Ha
odpunuaneHOM caliTe ¥ HHGOPMAIMOHHOM CTEHIE pa3MelnaeTcs HHGOPMAIHI O KOJHYECTBE IIOJAHHBIX
3a4BJICHMH, @ TaKKe CIOHCKH JMI[, I[IOJaBNIMX [OKYMEHTEHI, HEeOOXOOUMEIe IUIS IIOCTYIUIEHHS, C
BBIJICICHHEM

5.3.1 nwu, mOCTynAIMUX:

— Ha MecTa B paMKax KOHTPOJIBHBIX IMdp (B mpepenax KBOT, B paMKaX KOHTPOJBHBIX LHQP
IpHeMa);

— Ha MecTa 10 A0roBopaM 00 oKa3aHHHM IUIAaTHBIX 00pa3oBaTeIbHBIX YCIIYT;

5.3.2 mun, nocTynaromux 0e3 BCTYIHTEIBHbIX HCIIBITAHHM.

5.4. OTBETCTBEHHOCTD 3a JOCTOBEPHOCTH WHGOPMAIHK M CBOEBPEMEHHOCTH €€ pa3MEeNIeHHs Ha
opunmansHoM caiite CIIOITUIICP M uHGOpPMAaNHOHHOM CTEHIE HECET OTBETCTBEHHBIH CeKpeTaph
IpUEMHON KOMHCCHH.

5.5. Uadopmanus 0 KONHYECTBE NOAAHHEIX 3asBIIEHHH O NpPHEMe H CIHCKH JHI, IOJABIIHX
JOKYMEHTBI, OOHOBIAETCA €KEIHEBHO HE MEHEe 5 pa3 B JIeHb.

6. OpraHu3zanys BCTYNHTENbHBIX HCIBITAHHH

6.1. OPAB (LIK) B COOTBETCTBHH C MOTy4YE€HHBIMH OT aOMTypHEHTa AOKYMEHTaMH aHAJIH3UPYET
HX Ha COOTBETCTBHE e€XerogHbM IlpaBuiaM npueMa W OCHOBaHHSA O J[OMyCKE K BCTYNHTEIBHBIM
HCIIBITAHUAM, YCIIOBHAX €r0 y4acTHs B KOHKypce. B ciyuae OTCYTCTBHS OCHOBaHHMH VIS IPOXOXKIEHUS
BCTYIHTEIbHBIX UCTIBITaHUK H(MaH) ydacTha B KoHkypce OPAB (1IK) onmosemaer abutypuenTa 06 sTom
IyTEM IyOJIMKAlMK COOTBETCTBYIOIIEH OTMETKH B CIIHCKaX NOAABLIMX JOKYMEHTHI O NPHEME, a TaKke
NOCPEeICTBOM TOCYJapCTBEHHBIX HHQOPMAIMOHHBIX CHCTEM IIPOBEJEHHs IIpHeMa (B CIy4ae
HCIIOJIB30BAHHA).

6.2. Cpoxu TIpOBEIEHHs BCTYNHTENIBHBIX HCIBITAHHM yKa3bBaloTcsi B exeroauelx IIpaBmnax
npuema B MTHCTHTYT.

6.3. PacriucaHne BCTYIUTENBHBIX HCIIBITAHU# yTBepxKAaeTcs npukazoM pekropa CIIBI'UIICP.

6.4.B pacnucaHWM BCTYNHUTEIbHBIX HCHOBITAaHHKH GaMHIMKM TIpeAcenaresiell MpeIMEeTHBIX
9K3aMEHAIIHOHHBIX KOMHCCHH H 9K3aMEHATOPOB HE yKa3bIBAIOTCH.

6.5. PaciucaHue BCTYNMTENBHBIX MCIBITAHWM NyOnMKyeTcs HE II03[HEE YCTaHOBJIEHHOI'O
3aKoHozaTenbecTBOM P® cpoka Ha odpmnmansHOM cadite MHCTHTYTAa M Ha MHQOPMANHOHHBIX CTEHAAX
MIPHEMHOMN KOMHCCHH.

6.6. [lns opraHu3aliy H IPOBEACHUA BCTYIIUTEIbHBIX HCIBITAHAH, CBOEBPEMEHHOM IIOITOTOBKH K
HHM MaTepHajiOB INpHKa3oM pekropa MHCTHTyTa YTBEPKIAOTCS COCTaBBl 3K3aMEHAMOHHBIX
IIpeIMETHBIX KOMUCCHIH, TOPAZ0OK pab0Thl KOTOPBIX OIPEAEIEH COOTBETCTBYIOIIUMHE MOJIOKEHUSIMH.

6.7. DK3aMeHANHOHHbIE I'PYIIEl GOPMUPYIOTCA B IOPAAKE PETHCTPALIMH IIPHEMA TOKYMEHTOB.

6.8. [Io oxoH4yanuH BCTynHTeNbHBIX HcmbeiTaHud OPAB (IIK) 3HakOMHT aOHTYpHEHTOB C
pe3yNbTaTaMH BCTYIMHTEIBHbIX HCIIBITAHAH MyTeM HX MyOInuKauy Ha opHIHMaTbHOM caiite HCTHTYTa.

7. PaccMoTpeHHe ane/IANHR

7.1.Ilo pesynpTataM BCTYNHUTEIBHOIO MCIBITAaHWS aOMTYpHEHT HMEET NpaBo0 IOJaTh
apryMEHTHPOBAaHHOE MHUCHBMEHHOE ANEJUIAIHOHHOE 3asBJIEHHE O HapyMIEHHH YCTAaHOBJIEHHOI'O IOpAIKa
IIPOBEICHHS UCIIHITAHMS WIIX HECOTTIACHH C €r0 (MX) pe3ysibTaTaMH.

7.2.JI11 OpraHM3alMd ¥ pACCMOTPEHHs ameUninuii mpukasoM pektopa Hucturyra
YTBEPKIAIOTCS COCTABHI aNle/UIAIMOHHBIX KOMUCCHH.

7.3. lopsmok paboTHl aNE/UIALMOHHBIX KOMHCCHH, IMOJa9d M DPACCMOTPEHHS AaNCIUIAHH
OIIpe/ieNICH COOTBETCTBYIOLIHUM IT0JIOKECHHEM.




8. Ilopsnok 3aunciieHus

8.1. IIponenype 3a4dmciaeHns Ha PRI Kype IO IporpaMMmaM OakanaBpuara, CIENHATHTETa WK
MarucTparypbl IpEAINECTBYeT OOBSBICHHE Ha O(GHMIMATBEHOM caiiTe W WHOOPMAIMOHHOM CTEHE
IIPHEMHOM KOMUCCHH NTOJTHBIX NIEPEeYHeH JIHII, TOJABIINX JOKYMEHTHI IS IPHEMA.

8.2. [lopslok ¥ CPOKHM 3auMCNEHMS NPOBOAATCS B COOTBETCTBHHM C €XETOAHEIMH IlpaBHiaMu
npuema B MHCTUTYT.

8.3. PemeHne InpHeMHOM KOMHCCHH O 3aYMCIEHHH B COCTaB CTYIEHTOB O(OpMIILeTcs
IIPOTOKOJIOM, B KOTOPOM YKa3bIBAlOTCS OCHOBAHHS 3a4yHCICHHA 0€3 BCTYIHTENBHBIX MCIBITAHHM, 10
00meMy KOHKYpCY, a TaKkKe OCHOBAaHHS 3a9HMC/IEHHs JIMI, MMEIOIMX IIPaBO Ha IPEHMYIIECTBEHHOE
3a9MCIICHHME, a TaKKe oOpa3oBaTeNbHad nporpamMma, hopma 00ydeHus, 0OCHOBA 00yUEHHS.

8.4.Ha oCHOBaHHM pEINIEHHMS IIPUEMHOM KOMHMCCHH DPEKTOp WHCTHTyTa YTBEPKIAET B
YCTaHOBJICHHbIE CPOKHM MPHKa3hkl O 3a4YMCIEHWM B COCTAR OOYYAIOMMXCS, KOTOpHIE IOBOJATCS [0
CBelIcHHs aOMTYPHEHTOB IyTEM HX ONYOIMKOBaHMS HA OQHUIMAIBEHOM caiite MHCTHTYTa B JeHb HX

M3/IaHKs M JIOCTYIIHEI II0JIb30BATE/ M O(QUIHANBHOTO caiiTa IHCTHTYTa B TeYeHHE 6 MeCSIEB CO JHS UX
W3 [aHUS.

9. OT4yerHOCTH IlpHEMHOI KOMHCCHH

9.1. Pabora mpueMHOH KOMHCCHM 3aBeplmaeTcd OTYETOM 00 HTOrax NpHeMa Ha 3acelaHHy
VYyenoro coBera HcTHTYTa He no3Hee | nexabps COOTBETCTBYIOMIETO rOa.

9.2. OTYeTHEIMH JOKYMEHTaMH IPHEMHON KOMHCCHH TaK)Ke ABIIAFOTCH:

— ©XEroaHsle npasuia npreMa B UacTUTYT;

— IOKYMEHTBHI, OATBEPKIAIONIME KOHTPOJIbHBIE U(PBI IpHeMa U KOJIMYECTBO MECT C OIIATOH
CTOMMOCTH O0y4YEeHHS;

— MpPHKa3el MO YTBEPXKIEHHMIO COCTaBOB IPHEMHOM, 5SK3aMEHAIIMOHHBIX IIPEIMETHBIX U
aneJUIIHOHHEIX KOMHCCHIH;

— IIPOTOKOJIBI IPHEMHOM KOMHCCHHY;

— npb’roxon’m 3aceaHHH aneUIAIHOHHEIX KOMHCCHI;

— IMYHEIE Jesla abUTypHEeHTOB;

— JKypHaJl peruCTpalyy JOKYMEHTOB a0UTYPHUEHTOB;

— 3K3aMEHAIlMOHHEIE BEOMOCTH C Pe3yJIbTaTaMU BCTYIHMTEIbHBIX UCIIBITAHUH;

— MpPHKa3bl O 3a9HCIEHHH B COCTaB CTY/ICHTOB;

— CBEJCHMs, IlepeiaBaeMble B TOCYAapCTBEHHBIE HHGOPMAIIMOHHEIE CHCTEMBI B COOTBETCTBHH C
TpeGoBaHHAMH 3aKOHOAaTenbcTBa Poccuiickoit denepaunu o mogaBaBIIuX JOKYMEHThI U 3a4HCICHHbIX B
HuctutyT aONTYpHEHTOB;

— OTYETHl, O pe3yabTaTax NpHEMa II0 3ampocy OpraHH3alui, KOHTPOJHMPYIOMX NPHEMHYIO
KaMIIaHHIO.



IIpunoxeHnue
Kk ITonoxeHHIo 0 IPUEMHON KOMHCCHH

CAHKT-TIETEPBYPI'CKOE 'OCYJAPCTBEHHOE ABTOHOMHOE OBPA30BATEJIbHOE VUPEXXIEHHE
BBICIIIEI'O OBPA3OBAHHUA

«CAHKT-IETEPBYPI'CKUHM T'OCYJIAPCTBEHHBINA UHCTUTYT
MCUXOJOTMH 1 COIIUAJIBHOMN PABOTHI»

(CIIGTMITICP)

IMPOTOKO.I
3acelaHUs NPHEMHOH KOMHCCHH

Cankr-IletepOypr

ITpriemMHas KOMHCCHS, yTBEPXKAECHHAS IPUKA30M OT Ne , B COCTaBe:
IIpencenatens mpUeMHOM KOMHCCHH:

Honaxcrnocme ®HO

OTBeTCTBEHHEI CEKpeTaph IPHEMHON KOMHCCHH:

Honoicnoemoe ®HO

YneHs! MpHEMHON KOMHCCHH:

Honoicnocmoe @HO

Honococme ®HO

ITOBECTKA JTHA:
1. PaccMoTpeHHe BoIpoca 0 npedcmasienuu K 3a4ucienuto abumypuenmos co2idcHo CRUCKY.

CIOYHIAJIA:

1. OrtBeTcTBEHHOrO CceKpeTaps IPHEMHOH KOMHCCHH O HpeoCmaeneHuu K 3a4uUcieHuio
abumypuenmos coznacHo CHUCKY.

BBICTYIINJIN:
1. Honascnocme @HO ...

IMNOCTAHOBWIN:
1. Ilpeocmasumy Kk 3a4ucineruro 8 HHcmumym.

[Ipencenarens npUeMHOH KOMUCCHH HU. O. Gamumus

OTBeTCTBEHHBIN CeKpeTapb IPHEMHON KOMHCCHH H. O. ®amunus




