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1. O0mue moa0KeHUs

1.1. Hacrosmee Ilomoxenme o6 obmem oTmene (manee — Ilomoxenme) CaHKT-
[leTepOyprekoro rocyfapcTBEHHOTO aBTOHOMHOTO 00pa3oBaTeNbHOTO YYPEKICHHS BBICIICTO
obpasoBanus «CaHkT-IleTepOyprekut roCyAapCTBEHHBIH HHCTHTYT [ICUXOIIOTHH U CONMATEHOH
paboTel» (nanee — MHCTATYT) OIpelesseT MOPSIOK CO3JaHUI B OCHOBEI AeATEIPHOCTH of1mero
OTHENA.

1.2. Hacrosmee ITonoxenue pa3paboTaHo B COOTBETCTBHH C!

— Konctutynue#t Poccuiickoit @enepanu;

— TpynosbiM komekcoMm Poccuiickolt Oenepanuy;

— @epepansHEM 3aKoHOM 0T 29.12.2012 Ne273-®3 «O6 obpasoBanum B Poccuiickod
Oepepanun»;

— Ycrasom MuctutyTa;

— WHBIMH HOPMATHBHO-IIPaBOBEIMHE akTamMu Poccuiickoit Qenepanuy, Canxr-ITerepOypra u
MHCTHTYTA IO HAIPABJICHHIO IEATEILHOCTH.

1.3. OCHOBHBIMH IESIMH J€STENBHOCTH OOINero OTAena sABJAETCS OpraHu3alus
JIeONIPOM3BOACTBA B MHCTUTYTE, XpaHeHHe B apxuBe WHCTHTYTa JOKYMEHTOB BPEMCHHOTO
(cemme 10 sier) xpaHeHHs M Tepenaua B LleHTpanbHBIH rocyapcTBeHHbIH apxuB CaHKT-
I[Terepbypra HOOKYMEHTOB IIOCTOSHHOTO XpaHEHHs, Pa3sMEIICHHE M KOHTPOIb aKTyaJIbHOR
uH(OPMALIAY Ha CTEH/IaX, B HHGOPMALMOHHEIX CHCTEMaX H Ha opuuuaisHoM caiite MHCTHTYT,
OcCBelleHHe neaTeNbHOCTH MHCTHTYTA.

2. CTpyKkTypa u ynpaBJeHHE

2.1. O6mmii oTaeN SBIsLETCS CTPYKTYPHBIM mTozapasaeneHueM MucTuTyTa.

2.2. IllrarHas CTPyKTypa OBINEro oTAena yTBepxkaaeTcs pekropom UHCTHTYTA C yIETOM
cnenu(HKY JeITeNPHOCTH, 00beMa paboT U HATMYHS JCHEKHBIX CPEIICTB IO ¢houy 3apaboTHOH
IJIaThl.

2.3. PaGory ofmero OTZena BOMIABIAET HAYANTbHWK ~ OTACNA,  KOTODBIH
HEIOCPEICTBEHHO NOMUHHACTCA pekTopy MHCTHTYTa.
2.4, IlltaTHas cTpykTypa OOINEro OT/eNa BKIOYACT JOJKHOCTH B COOTBETCTBHH CO
INTATHEIM PAcIIHCAHHEM.
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2.5. B mepuoa OTCYTCTBHS HAJalbHHKA OOIIEro OTAena €ro OOS3aHHOCTH HCIONHSAET
paGOTHHUK, HA3HAYEHHBIN MpHKa3oM pekropa HucTuTyTa.

2.6. Hauampuuk o6Iero oTaela HasHA4YaeTcss Ha JODKHOCT M OCBOOOMKHAeTCs OT
3aHEMaeMOM JI0JDKHOCTH IpHKa3oM pektopa MucTuTyTa.

2.7. Bee paboTHEKE 06IIero OTAeNa HasHAYaloTCs Ha J0JDKHOCTh B OCBOOOXIAIOTCS OT
3aHMMAaeMo# [OKHOCTH TpHKa3oM pekropa VHCTHTyTa IO MPEACTaBICHUIO Ha4albHHUKA
obimero ormena. PaforHukd oOImero oTaena NOIYUHAIOTCS HEIMOCPENCTBEHHO HaYallbHHUKY
OTZEeNa M OCYIIECTBISIOT CBOK OEATENBHOCTE B COOTBETCTBHHM C  JOJUKHOCTHBIMH
WHCTPYKIHAMH.

2.8. IlltaTHas cTpyKTypa OOINEro OTHea MOXKET BKIIOYaTh APYTHX pabOTHHKOB, IPH
COTJIACOBAHMH HX IOMHOMOYHN M 00S3aHHOCTEH ¢ HaYaIbHHKOM OOINEro OTZENa M PEeKTOPOM
WucTuTyTA.

2.9. Kpamudukanuonnsie TpeGoBaHus, (YHKIHOHAIbHbIE O0A3aHHOCTH, IIpaBa,
OTBETCTBEHHOCTh HayaJlbHHKa ¥  pabOTHUKOB O00IMEro oTAena  perlaMeHTHPYHOTCS
JOTKHOCTHEIME HHCTPYKIIMSMH, YTBEpIKIaeMbIMH pekTopoM HMucTHTYyTA.

2.10. O6muit oTAeN OCYLIECTRIIET CBOKO ASATENFHOCTE BO B3aUMOAEHCTBHH C IPYTHMHU
CTPYKTYPHEIMH MOIpa3JeNeHussMi VIHCTHTYTa, a TakKe B IpelenaX CBOSH KOMICTCHIMH CO
CTOPOHHUMHY OpPraHH3ALHAMH.

3. 3apauu u GyHKIHU

3.1. OcCHOBHBIMH 3aJa4yaMH JeSTeIFHOCTH OOIIETr0 OT/AENA ABJIAIOTCA:

—  paspaboTka HampaBieHHH UH(DPOBH3AIME CHCTEMBI YIPABIEHMA H pabovmx
nponeccoB MHcTHTYTA;

—  aHaNU3 W ONTHMH3aIUsS BHyTpeHHHX paboumx mpoueccoB MHCTHTYyTa B pamKax
TEKYINEH AeATeIbHOCTH CTPYKTYPHBIX IOAPa3AeIeHHH;

—  onmcaHMe CKBO3HEIX paboumx nmpoueccoB MHCTHTYTa,

—  HOPMAaTMBHOE, METOHOJIOTHYEeCKOe M OpTaHH3allHOHHOe 00ecredeHHe IPOSKTHOIO
yrpapieHus B MHCTHTYTE;

—  yyactHe B (OPMHPOBAaHHHM M PA3BUTHM CHCTEMBI IIPOCKTHOIO YIPABICHUS H
IOUIEPIKKY IPHHATHS YIIPAaBIEeHIECKHX PEIICHHH O peau3alii KOHKPETHBIX IPOEKTOB;

—  METOIWYECKOE PYKOBOJCTBO M COIPOBOJKIECHHE CTPYKTYPHEBIX INOApAa3IENeHHd B
BOIIpOcax ydera, oOpMIIEHHs, OPraHM3allHOHHOTO 00ecreYeHns, IaHHPOBAHHUA, KOHTPOTA H
OTYETHOCTH, PeaH3yeMbIX B paMKax VIHCTHTYyTa MPOEKTHBIX HHUIIHATHB;

—  MeIMa-IUIAHHPOBAaHHE W OCBEINCHHE IEATeNbHOCTH VHCTHTYTa B NEYaTHBIX H
snekTpoHHbx CMUY, a Take B ceTd VIHTEpHET H B COLHAIBHEIX CETHX;

—  OpraHM3alus [eJONPOM3BOJACTBA, JOKYMEHTOOOOpOTa M apXHBHOH CHyKOBI B
HucrtuTyTe;

- opranuszaims paGoTsl ¢ ONaHKaMH CTPOrod OTYETHOCTH (OIaHKOB IOKYMEHTOB
rocyapcTBeHHOro 06pasua 06 ypoBHe 00pa3oBaHus H (HIIH) KBATHQUKALWH).

3.2. OcHOBHEIMH (QYHKIMSMHU OOINEro OTIEINA SBJISIOTCS:

—  opradusamus paboTel mo HUGpPOBH3AIMH pabOYMX IMPOLECCOB H  CHCTEMEI
ynpapneHus B IHCTHTYTE;

—  aHaA M3 HCIIOJIB3YEMBIX DPECYPCOB, JIOKAIBHEIX HOPMATHBHBEIX AaKTOB, OTYETHBIX
JIOKYMEHTOB, HEOOXOMMMBIX /I ONTHMH3aLMH pabo4ux mporeccoB UHcTHTYTE;

—  paspaboTka ¥ BHeJpeHHE HOPMATHBHOH [OKYMEHTAlMH II0 MPOCKTHOMY
ynpasnenuio B MHCTUTYTE;

—  BelleHHE peecTpa CKBO3HBIX paboumx mponeccos MHcTHTYTa;

— pa3paboTka H BHEAPEHHE METOJOJIOTHM YNpPaBICHUS IIPOSKTaMH H KOHTPOIL
COOJIIOIEHUS METOJIOJIOTHH YIIPaBJICHUS [IPOEKTaMH,

—  TOATOTOBKA IPHKa30B pekTopa 00 YTBEP)KAEHHWH IMPOEKTOB, IEPEYHS IPOSKTOB,
peanu3yeMeix B UHCTHTYTe, a Takke COCTaBOB PabOUMX IPYIIIL;



—  MOJTrOTOBKA CBOJHOM OTYETHOCTH PEKTOPY O XOI€ pealll3allii TPOSKTOB;

—  ¢opMupOBaHHE OTYETHOH H apXUBHOH JOKYMEHTAIMH 10 3aBCPIICHHBIM IPOSKTaM;

—  JIOKyMEHTAIBHOE COIIPOBOXIEHHE B O(OPMIIEHHH, IIAHHPOBAaHHE H KOHTPOIb
peann3aui OTAENEHBIX IPOSKTHEIX HHHIIHATHB;

—  obecrmeyeHHe €IMHOrO MOPSAKA OpPraHM3alMKM H BEICHHA JEIOIPOU3BOJICTBA B
CTPYKTYPHBIX IOJpa3jielleHnaX MHCTMTyTa B COOTBETCTBHH C 3aKOHOJATEIBHBIMH H
HOPMAaTHBHO-TIPaBOBEIMH akTamu Poccuiickoit @eneparmu, Cankr-Iletepbypra i HuCTATYTA IO
HalpaB/IeHAIO IEATEIbHOCTH;

—  BeJIEHHE 3MEKTPOHHOIO JOKYMEHT0060pOTa B HHOPMAITHOHHEIX cHeTeMax MHCTHTYTa B
3aBHCHMOCTH OT YCTAHOBIICHHBIX IIPOTPAMM;

—  paspaboTKa HOMEHKIATYpHI Aen MHCTUTYTa ¥ JIOKATbHBIX HOPMAaTHBHBIX aKTOB A
BeIEHHS N0KyMeHTo0O0poTa 1 AenonpouszBoacTsa MuCTHTYTA.

—  perucTpauds ¥ pa3MeIleHHEe B yCTaHOBJIECHHBIX MPOrpamMmax IPHKa30B PEKTOpa 110
OCHOBHOI JieSTeNIbHOCTH VHCTHTYTA B TMYHOMY COCTaBY 00Y4arOIIMXCs,

—  pabota ¢ mucEMaM¥ U oOpaleHusME (H3HIECKIX H IOPHIMYECKHX JIHL, PAOOTHHKOB
u obyuaromuxca HCTHTYTA,

—  IpoBepKa H KOHTPONh JOKYMEHTOB, II€pelaBacéMBIX Ha IMOAMNKCE PEKTOPY
WuctutyTa;

—  OpraHu3anys HOITYy4YEeHHs H OTIPAaBKH IOYTOBOH KOPPECIIOHICHIIH;

—  perylupoBaHHE XOJa HCIOJHEHHA JOKYMEHTOB, KOHTPOJS IIPOXOXKJICHHS,
opopMJIEHHS W WCIOJNHEHHS JOKYMEHTOB B YCTAHOBIEHHBIH CPOK B IPOrpaMmax,
yCTaHOBJIEHHBIX B MHCTHTYyTE;

—  COCTaBIIEHHE JOKYMEHTOB IT0 TIOPYyUeHHIO peKTopa MHCTHTYTA,

—  [OArOTOBKA M OTIpaBKa OTBETOB Ha IHCHMEHHBIE 3alpockl M oOpalleHus
(hU3HIECKUX U IOPHINIECKHX JIUII;

—  COCTaBJIEHHE IIPHKA30B PEKTOPA II0 OCHOBHOMH NeATeIbHOCTH MHCTHTYTA,

—  pacchUIKa IO CTPYKTYPHBIM IOJPA3IENTCHHSM IIOJITHCAHHBIX PEKTOPOM CITYKeOHBIX H
JOKJIATHBIX 3aITUCOK;

—  opranmsamps # oOecmedeHue Tesle(OHHBIX IIEPErOBOPOB, MPHEM K OTIpaBKa
DIIEKTPOHHBIX COOOIICHHH;

— JMOKyMEHTaIbHOe O0CIy)KHBAaHHE COBCLIAHHH pEKTOpa, KOMHCCHH HMHCTHTyTa 1
Ha6monarensHoro cosera MucTHTyTa;

—  3aKa3, XpaHeHWe, Bblfaya, CIIMCAaHHE M BEICHHE OTYESTHOCTH I10 HCIIOIH30BAHHIO
6naHKOB CTporod oryeTHOCTH (6IIAHKOB JOKYMEHTOB IOCYAapCTBEHHOro obpasma o0 ypoBHE
o0pa3zoBaHus ¥ (M) KBATH(HKAIIHH);

—  mOpueM # OOECIeYeHHe COXPAaHHOCTH JOKYMEHTOB ToCyJapcTBeHHOro ofpasma 00
ypoBHE 00pasoBanus u (HiiH) KBanH(HKAINH, IPUHATEIX Ha XPaHEHHE B OOIIMH OT/IEN;

—  BBFaYa WM OTMpaBKa IMOYTOBBEIM OTIPABJIECHWEM JOKYMEHTOB TOCYIapCTBEHHOIO
o0Opasia 06 ypoBHe 00pazoBanus u (WIH) KBATHHKALMH;

—  PerHCTpaIs JOBEPEHHOCTEH, BBIIaHHEIX paboTHHKaM MHcTHTyTa;

—  HH(OPMAIMOHHO-CIIPABOYHOE 00CITyKHBAHHE;

—  3aBepeHHe KON JOKyMEHTOB B YCTAHOBJIEHHOM IOPSIKE;

—  oprammuszaumus paboTel apxuBa MHCTHTyTa, OATOTOBKA H CBOEBPEMEHHAS Iepenada
mokyMeHTOB ApxuBHOoro ¢onga P® Ha rocynapcTBeHHOe XpaHEHHE C COOMIONCHHEM
TpeGoBaHuii, ycTaHaBIHBaeMBIX ['ocylapcTBEHHOM apXHBHO#H CityxGoi PD;

—  IpHEMKa He paHee, 4eM uepe3 OIWH IOl M HE II03[HEee, YeM Yepe3 TpH rojia Iocie
3aBepINeHHs JIEJONPOM3BOACTROM, Y4eT M XPaHEHWE JOKYMEHTOB CTPYKTYPHBIX [10/pa3[e/CHIH
MnctrTyTa, 06paboTaHHBEIX B COOTBETCTBHE ¢ TPeOOBAaHMAMM, YCTAHOBIEHHBEIMH ['0CymapCTBEHHOM
apxuBHOMH ciryx6oi PO;



- COCTaBJIEHHE ¥ IPEOCTABICHHE HE IO3JHEe, Y4eM Yepes JiBa rofa IOCjIe 3aBEpIIeHHUs
JIENOTIPOM3BOICTBOM, FOIOBBIX PA3/IeIOB OMHMCEH el MOCTOSHHOIO XPAHEHHS | 110 JITYHOMY COCTaBY
Ha PACCMOTPEHHE SKCTePTHOH Komucchn MucTuTyTa;

- COCTABIIEHHE y4eTa i obecredeHue II0THOH COXPaHHOCTH IPUHATHIX B apxuB MucTuTyTa
AL,

- CO3/laHKe, TOMOJHEHHE W COBEPLICHCTBOBAHME HAy4YHO-CIIPABOYHOIO ammapara K
XpaHsIEMes B apxuBe MIHCTHTyTa nenaM U TOKyMeHTaM,

—  OpraHH3allis HCIONB30BAaHUA JOKYMEHTOB, MH(DOPMHPYIOIIHX PYKOBOACTBO H
pabOTHHKOB O COCTaBe U COAEPKAHMM JOKYMEHTOB apXHBa, BblIada B YCTAHOBICHHOM IOPSIIKES
IeJI, JOKYMEHTOB HJTH KOIMHUH JOKYMEHTOB B IIEJIIX CIykKe0HOro H Hay4HOr0 MCIOJIB30BAHHS IS
paboTEl B MOMEINEHUH apxHBa MHCTHTYTa, HCIIOMHEHHE 3allPOCOB OPraHM3aldii M 3asABIICHHM
rpaxkiaH o0 YCTaHOBIECHMH TPYZOBOIO CTaxda H JPYTHM BONPOCAM COIMATBHO-IIPABOBOTO
XapakTepa, B yCTAaHOBJIEHHOM ITOPs/IKE Bbla4ya KOIMH JOKYMEHTOB M apXHUBHBIX CIIPABOK;

- IIPOBEICHHE 3KCIIEPTU3BI IIEHHOCTH JMOKYMEHTOB, XpaHAIIUXCs B apxuBe MHCTHTYTa,
yuacTtie B paboTe skcriepTHOM KoMuccuu MHCTHTYTA;

—- KOHTPOJIb IIPaBUIBHOCTH GOpMHpPOBaHUA B 0QOPMIIEHHS e B JEIOIPOU3BOJICTBE, 4
TaKIKe ITOATOTOBKH JIeJl K Ilepejade B apXus MucTuTyTa;

—  IpemocTaBiieHHe eXeroiHo B lleHTpanbHBIH rocynapcTBeHHBII apxuB CaHKT-
[TeTepOypra cBefeHHH 0 cocTaBe B 00beMe JOKYMEHTOB IO YCTAaHOBIEHHOH ¢opme (IomoBEIE
pasJiensl omuce nem);

- [OJIFOTOBKA W B YCTAHOBICHHOM MOpAIKE U Ilepefaya Ha XpaHeHue B [leHTpanpHbBIH
rocymapcteeHHsrit apxup Cankt-Iletepbypra moxymenToB ApxuBHOro ¢onzma Poccuiickoi
OQenepanuu;

— COCTABIICHHE OSJIEKTPOHHBIX PEECTPOB PErHCTPHPYEMBIX JOKYMEHTOB 00LIero
OTJena;

—- BEJIEHHE JIEKTPOHHOTO JOKYMEHTO000poTa B HH(POPMAIMOHHBIX cHcTeMax VIHCTHTYTa B
3aBHCHMOCTH OT YCTAHOBJIEHHBIX IIPOTPaMM.

= [OBHIIIEHHE KBalu(uKaiuy paboTHHKOB of0mero otnena MucTuTyTa B 0Onactu
IeNIOTIPOU3BOCTBA;
— BeJleHWe BceH HeoOXOMMMOM MOKyMEHTAIMM M IIPEIOCTABICHHE OTYETOB O CBOEH
IesTebHOCTH;
— IIpOBeACHHE MEPONPHATHH IO MpoABHXeHHIO HMHCTHTyTa M €ro yciayr B CeTH
HHTEpHET, B TOM YHCIE B COITHAEHBIX CETAX;
- pasMemenne HHGOPMAIIUK U KOHTPOJIb €€ aKTYaJIbHOCTH Ha cTeHlax MHcTHTyTa, Ha
oumansHOM caiiTe ¥ B HHpOpPMAIMOHHBIX cHcTeMax MucTuTyTa,
- KOHTPOJb 33 CBOEBPEeMEHHOCTBIO IIPEIOCTaBIeHHS HHPOpPManuMH Ha CaiT
WHucTuTyTA,;
- BeeHue GoTo-, BHIEO-QUKCHPOBAHUSI MEPOIIPHATHH, IPOBOAMMEIX MHCTHTYTOM;
- OCBEllleHHe JesTeNbHOCTH HcTuTyTa, B TOM uHMciae B ceTd MHTepHeT M B
COLIMAJIBHBIX CETAX;
- CBOEBPEMEHHOE pasMelneHre HHpopManud, HeoOXomumod mng obydaromuxcs H
IpoeccopcKo-IPenoaaBaTeIbCKoro CocTaBa;
- BBITTOJTHEHHE HHBIX (DYHKIIHI B COOTBETCTBHH C LEJIAMH H 3ajadamMu o0IIero oTaena 1
WucrutyTa.

4. IIpaBa, 0093aHHOCTH H 0TBETCTBEHHOCTDH
4.1. PabotHmku o0mero otaena IOJB3YIOTCS BCeMH IpaBamu paboTHUKOB MHCTHTYTA,
IPEeAYCMOTPSHHBIMH 3akoHoAarenbcTBoM © Tpyae P® u  Camkr-IletepOypra, VYcraBom
WHCcTHTYTa, a TakKe IPyTHMH HOPMaTHUBHBIMH aKTaMH.
4.2. PabotHukH 001mero oTaesia UMEIOT IIPaBo:



- B3auMMOJIEHCTBOBaTH C pabOTHHKAMH JPYTHX CTPYKTYPHBEIX MOIpa3ielcHAH
VHCTHTYTA B LIeJIX BRITOMHEHHI QyHKIMH o0mero oTaena;

- moay4aTh HeoOXOIMMOE TEXHHYECKOe M MpaBoBoe OOecmedyeHHe CBOSH
NeSTETBHOCTH;

—  modydYarh mocTyrmaiomue B HMHCTHTYT JOKYMEHTHI H MHBIE HH(OPMALOHHEIC
MaTepHasbl 10 CBOEMY NPO(GHIIO AEATENBHOCTH UL O3HAKOMIICHWS, CHCTEMAaTH3HPOBAHHOIO
y4eTa U HCII0Ib30BaHus B paborTe;

—  3ampammBarh ¥ HOJYYaTh OT CTPYKTYPHBIX IOApasjeleHHd W pexropa MHcTuTyTa
MHPOPMALIHIO O AEATETFHOCTH MHCTHTYTa, HEOOXOMMMYIO IS BEIIOTHEHHS BO3JIOXKCHHBIX Ha
oOmmuit oTxen 3a1a4 ¥ QyHKIMi;

-  BHOCHTH IpEIOXKEeHHs pekTopy HMHCTHTyTa IO YJIy4YUIEHHIO OCYINCCTBICHHS
NesTeNbHOCTH MHCTUTYTa;

- He NpUHHMATE K 0(OpPMIIEHHIO, HCIIOMHEHHIO H XPAHEHHIO NOKYMEHTEL, ICPeIaHHbIC
HECBOEBPEMEHHO H [0 HEYCTAaHOBIECHHBIM (hopMaM, a Takke HapyIIaloue ACHCTBYIOIIES
3aKOHOJIATENIECTBO;

- IPOBOAHUTH B YCTAHOBJIEHHOM IIOPS/IKE IEPETOBOPEL CO CTOPOHHUMHE OpPraHH3alHsIMH
JUIA BBITIOJTHEHHUS BO3NMOXKEHHBIX Ha OOIME OTAeNn 3a4ad IO YIYYIIEHHIO OCYIISCTBIICHHS
nmesTensHocTH MHCTATYTA.

4.3. YxazaHus oOLIEro OT/ea B YacTH Mopsaaka ohopMIICHHS U IPECTaBIeHHA B 00IIHi
OTZIe] HeOOXOIUMEI IOKYMEHTOB ¥ CBEICHHUH SABIIIOTCH 0043aTENBHEIMHA /IS BCEX CTPYKTYPHBIX
nojpaszaencHud MacTUTyTA,

4.4, PaBGotauku o6mero otgena obs3aHel 3Q(EKTHBHO W Ka4eCTBEHHO BBIIOIHATH
pabory B paMKax 3amad H GyHKIMH 0Omero oTHena, B COOTBETCTBHH C HACTOAIIMM
[TonoxeHHeM, JAOIDKHOCTHBIMA HHCTPYKIMSIMHU, APYTHMH JTOKaIbHBIMH HOPMAaTHBHBIMH aKTaMH
WUucTHTYTA.

4.5. Pabotaukd oO0ImMero oTAena OTBETCTBEHHBI 38 COXPAaHHOCTH BBEPEHHOTO MM
HAMYIIECTBA.

4.6. CTeneHp OTBETCTBEHHOCTH pabOTHUKOB OOMIEro OTHENa YCTaHAaBIMBACTCA B
COOTBETCTBHH C HX IO/UKHOCTHBIMH MHCTPYKUUSMH H JIOKaJbHBIMH HOPMATHBHBEIMH aKTaMH
HucTuTyTa.

4.7. HayansHUK OOIIEro OT/E/Ia HECeT MepPCOHANBHYIO OTBETCTBEHHOCTDH 3a KaY€CTBO H
CBOEBPEMEHHOCTE BBIIIONHEHHs BO3JIOKEHHBIX HA OTHEN 337a4 M (QYHKUMi, 3a pasriamieHue
KoH(uIeHIHATEHOR ciyxebHoM wuHbOpManyy, cobmoneHue TpeboBaHMH NEHCTBYIOMIETO
3aKOHOJATENILCTBA TIpH paboTe ¢ IEPCOHAIBHBIMH [JaHHBIMH, a4 TakKKe 3a COXPaHHOCTH
HAMYIIECTBA 00Iero oTAea.



