CAHKT-TIETEPEYPI'CKOE I'OCYIAPCTBEHHOE ABTOHOMHOE OBPA30OBATEJIBHOE YUPEX/IEHHE
BBICILIETO OBPA3OBAHHWA

«CAHKT-TIETEPBYPT CKU¥i TOCYJAPCTBEHHBIN HHCTUTYT
TICHXOJIOT Y U COIIUAILHOM PABOTBD»

(CII6I' U IICP)
[TPUHATO YTBEPXJIEHO
Yaensmm coBetom CII6TUIICP npukasoM pekropa CIIGIUIICP
(mpotokon ot 5. 2 1042 Ne L5 ) ot Z8./2. 422 N 450
IMonosxenne

00 oTaene yueGHO-METOAHYECKOro odecnevyeHus
o0pa3oBaTeIbHOI0 Npouecca

1. O6mue moxoKeHUA

1.1. Hacrosmee ITonoxenue o6 otaene yueGHo-MeTomMuecKkoro obecrnedenus o6pa3oBaTebHOTO
nmponecca (nanmee — [lonoxkenue) Cankr-IleTepOyprckoro — rocyfapcTBEHHOr0 — aBTOHOMHOTO
06pa30BaTENBHOTO yupeskieHus Bbicmero obpasosanus «Cankr-TletepGyprekuii  rocyaapcTBEHHEIH
MHCTHTYT TICHXOJIOTMH W COLMaIbHOM paboTe» (nanee — MIHCTHTYT) ompejensieT NOpANOK CO3NaHHA H
OCHOBBI J€ATENBHOCTH OThena ydeGHo-Merouueckoro obecreueHus o0pa3oBaTeNbHOrO IpolEcca
Wucturyta (manee — OYMOOII).

1.2. OYMOOII B crOE# AeATEIBHOCTH PYKOBOACTBYETCH:

— Koncrurymueit Poccutickoit @enepanus;

— TpynosemM KoziekcoM Poccuiickoi Deeparui;

— DegmepaneHEIM 3akoHOM oT 29.12.2012 Ne273-®3 «O6 obpasoBanun B PoccmiickoH
denepalliu », AHEIMH HOPMaTHBHO-TIPABOBEIMH akTamu Poccuiickoit Qenepanuy 1 Cankr-IletepOypra;

— VeraBoM, IIpaBuiiaMu BHYTPEHHEro TPYIAOBOTO pACIOPsKa, HHBIMH JIOKAIbHBIMH
HOPMATHBHBIMH aKTaMH MIHCTHTYTa [0 HalpaB/IeHHIO ACATEIbHOCTH.

2. CTpyKTypa H yIpaBJeHHE

2.1. OYMOOII sBnseTcs CTPYKTYpPHEIM moapasaenenneM MucTuTyTa.

2.2. lltaruas ctpykrypa OYMOOTI yTBepKaaeTes pekropoM UHCTHTYTa ¢ Y4eTOM CIeNHpHKH
JESTEBHOCTH, 00beMa paboT ¥ HATHYHS IE€HEKHBIX CPEICTB (oHa 3apaboTHOM IIaTEL.

2.3. llltatHas crtpykrypa OVMOOII BxmodaeT OOMKHOCTH: HadambHuka OYMOOII,
3aMeCTUTElIA HaYaIbHUKA OT/IeNa, TTIABHBIX CIEHAIHCTOB, BEAYITHX CICIHATACTOB U CIIEIHAIHCTOB.

2.4. OYMOOII Bo3riapiseT HadaJbHHK OTZAENa, KOTOPHIA HEMOCPEICTBEHHO MOAYHHACTCH
KypUpPYIOLIEMY IPOPEKTOPY.

2.5. B mepwon orcyTcTBus HauansHuka OYMOOII ero 00sf3aHHOCTH HCTIONHSET PabOTHEK,
Ha3HAYEHHBIM MpUKa3oM pekTopa MucTuTyTa.

2.6. Haganeruk OYMOOII HasHayaeTcs Ha JOJDKHOCTB M OCBOOOXKIAeTcs OT 3aHHMaeMoi
JOKHOCTH TIPAKa30M pekTopa MHCTHTYTA 110 IPe/ICTABIEHUIO KYPUPYIOLIEro IIPOPEKTOPa.

2.7. Paborauku OYMOOII Ha3zHagaroTcid Ha JODKHOCTE U OCBOOOKAAIOTCA OT 3aHHMAaeMOH
JOJDKHOCTH TIpHKa3oM pekropa WHCTHTYTa oo npeicTaBienHuto HadansHuka OYMOOIT u
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Kypupytomero mnpopekropa. PaGorHukr OYMOOII nmofuuMHAIOTCS HEMOCPENCTBCHHO HadalbHHKY
OTZeNa H OCYIIECTBIIAIOT CBOO IEATENILHOCTE B COOTBETCTBHH C HX JOJDKHOCTHEIMY HHCTPYKIHSIMH.

2.8. lltatHas cTpykrypa OYMOOII MOKET BKJIFOHATh APYTHX PAOOTHUKOB IIPH COINIACOBAHAN
WX ToNHOMOYHMM W obOs3aHHOcTed ¢ HadampHHKOM OYMOOII, KypHpYIOIMM IPOPEKTOPOM H
yTBEPKIECHHH pekTopoM MHCTHTYTA.

2.9. KpamubukanuoHasle  TpeOOBaHHA, (byHKIOHAIBHBIE 005A3aHHOCTH, pasa,
OTBeTCTBEHHOCTh paboTHHKOB OVYMOOII periaMeHTHPYIOTCS MO/DKHOCTHBIMHA HHCTPYKIHAMH,
yTBEPIKIaeMBIME peKTOpoM MHCTHTYTA.

2.10. OYMOOII oOCyIECTBISET CBOK [AEATENBHOCTE BO B3aUMOICHCTBHA C JIPYTHMH
CTPYKTYPHBIMH I[OApasieNeHusMd VIHCTHTYTa, a TaKke B Ipelenax CBOCH KOMIETEHUHH CO
CTOPOHHHUMH OPraHHU3alluiAMH.

3. 3agavn U pyHKUHH

3.1. OcHoBHBIMH 3a7a9aMu gestenbHocTH OYMOOII aBisroTCs:

— yuacTHe B pENIEHWH BOIPOCOB, CBA3AHHEIX C JIMIEH3MPOBAHHEM H aKKpeIuTaluei
WHucTHTYTA;

— HOPMATHBHO-METOZHYECcKoe obecmeuenue y4eOHOTO IpoIIecca;

— OpraHW3allds U COMPOBOKIEHHE IPAKTHIECKOH MOATOTOBKH 00y4atOIIHXCS;

— JOKYMEHTAIIHOHHOE CONPOBOXKIECHWE HAayJHO-IPAKTHYeCKuX pabor (mamee — HIIP),
BBIITYCKHBIX KBATHOUKAIHOHHBIX padoT (Hanee — BKP) u mpakTH4ecKoi NOATOTOBKH 00y4aromuXcs;

— pellleHMe UHBIX 337184 I10 HAIPABIICHHIO JSATEBHOCTH B COOTBETCTBHAM C LE/siME FIHCTHTYTa.

3.2. OcuoBubmvH pyHKUIHAME OYMOOIT saBistoTes:

— paspaboTKa W yTBEp/KOCHHE BCEX KOMIIOHEHTOB OCHOBHBIX 00pa3’soBAaTEIBHBIX HPOIPaMM,
pean3yeMEX B VIHCTHTYTe, B TOM 4ncie yueOHBIX ILUTAHOB, TpaduKOB y4eGHOro Ipomecca i pabodnx
y4eOHBIX [1JIAaHOB,

— IUIAHUPOBAHME, YYeT M KOHTPOJb BBIIOJNHEHHS Y4YeOHOH HArpyskd MpodeccopeKo-
IPEIoIaBaTeNbCKUM cocTaBoM MHCTHTYTA;

— IOATOTOBKA M 3aK/TIOYEHHE OTOBOPOB I'PaXKIaHCKO-TIPABOBOrO XapaKTepa ¢ (H3HYECKHMH
JMIAMH, B TOM YHCIE C MPEACEHaTeIMH M 4WiIEHAMH TOCYIapCTBEHHBIX JK3aMEHAI[HOHHBIX H
aTeUISIIIHOHHBIX KOMHCCHH,;

— dopMupoBaHWE  HHIMBHIyaIbHBIX  TJIaHOB  HAYYHO-TICHArOTHYECKOH  HArpy3KH
IpoGeCccCOPCKO-TIPenoJaBaTeNbCKOro COCTaB,

— moaroToBka Tabesnel BEIIOMHEHHS II0YACOBON HayUHO-IIEAarOrH4YeCcKOr Harpys3KH,

— IIOATOTOBKA M IPEJOCTABICHUE B 0T/ OyXTanTepCKOro y4eTa H 3KOHOMHUYECKOro aHaIH3a
tabeneit pabouero BpeMeHH Ha TpobeccOPCKO-NIPEeNoaaBaTeIbCKUM COCTAB 10 Kadenpam;

— OpraHu3anis IPaKTHYECKOH IOATOTOBKH 00y YaoIuXC s,

— opranuzanus noarorosku HIIP, BKP;

— OCyIIecTBIeHHE mMonGopa OpraHM3aluil M yYpexJeHAH B KadecTBe 0a3 NPAaKTHK B
COOTBETCTBHH C IIPOrPaMMOM MPAKTHKH [0 KOHKPETHOMY HAIIPABJIEHHIO IOATOTOBKH (CIIELMATEHOCTH);

— 3aKIIOYEHHE JIOTOBOPOB C OPTraHU3ALMAIMH H yUPEKICHHAMH O IMPOBEICHHU NPAKTHKH II0
COIIACOBAHHBIM ITPOrpaMMaM;

— pzauMmopeiicTBHe ¢ mpoduibHEIME KadeapaMu Mo pa3paboTKe H YyTBEPKICHHIO IIPOrpaMM
TIPAaKTHK;

— COCTaBJIEHHE, COTNIACOBAHME W KOHTPOTh 3a rpadukaMu y4eGHOTO Ipomecca H rpadukamu
IPOBEIEHUS IPAKTHK B COOTBETCTBHH C y4eOHBIMHU ILTAHAMH;

— IOATOTOBKA IIPHKA30B O MPOXOKAEHUH IPaKTHK o0yuaromumucsa UHCTHTY TS,

— (opMHpOBaHME W XpaHEHHEe OTHYETHOH [OKYMEHTAallHH [0 BCEM BHIAM MPaKTHYECKOH
[OATOTOBKH, BKITI0OUAs cO0p CBEIEHMUH 0 TOoceIeHuH 6a3 NPaKTUKH 00yJarOMUMICS B IIPEM OTYETHOH
JNOKYMEHTAIIMH OT PYKOBOAUTENEH MPaKTHK;

— W3jaHHe IIPHKa30B o 3akpervienud pykosogutenei HIIP u BKP u yreepyxnenuu tem HIIP u
BKP;



— TEeXHHWYECKOE W  METOJMYECKOe  CONMPOBOXKIECHHE  HMH(QOPMALMOHHBIX  CHCTEM,
06eCTIeYMBAOIIIX OPTAaHA3AIHIO M OCYIIECTBIeHHe y4e0HOro mponecca B MIHCTHTYTE B TOM YHCIE C
IPAMEHEHHEM 3JIEKTPOHHOTO 00YYeHH s, IMCTAHIMOHHBIX 00pa30BaTe/bHEIX TEXHOTOTHH;

— OCyIIECTBIEHHE COBMECTHO C JgKaHaMH (aKyNIbTETOB M10A00pa U pacIpee/ieHia pecypcoB
IITATHOTO pacIUCaHHs,

— pa3paboTKa JTOKAIBHBIX HOPMATUBHO-NIPABOBHIX AKTOB U y4e0HO-METOAMIECKIX MaTEPHAIOB
110 obecreueH o y4ebHOTo IpoLecca;

— OpraHu3alliis [IPOBEJCHHUS TOCYJapCTBEHHOW WTOTOBOH aTTECTallMH IO OCHOBHBIM
06pa30BaTeIBHEIM IIpOrpaMManM, peanusyeMbiM B MHcTHTyTe, cOop HH(OpMALHH IIO PE3yibTaTaMm
NeSTENBHOCTH TOCYIAPCTBEHHON aTTecTalunoRHOi KoMuccrr (nanee — 'AK), BKiro9ast IpoTOKONBL H
oTUeTHI IIpefcenarend o pabore 'AK;

— ydacTHe B IIOATOTOBKE M COITACOBAHHE JIOKAIBHBIX HOPMATHBHO-IIPABOBBIX aKTOB
Unctutyra;

— KOHTpOJIb 32 OpraHm3aluei u obecnedeHneM yuebHOro nponecca B MHCTHTYTE;

— MpeOCTABICHHE CTATHCTHYECKMX H JPYTHX OTYETOB B COOTBETCTBHH C TPeOOBAHHMAMH
saxonomarenscTBa PO u Caukt-TletepOypra 1mo 3ampocy JODKHOCTHEIX aull MHCTHTYTA;

— IIOArOTOBKA MPUKA30B H PACIOPSKEHHH 110 BOIIPOCAM AEATEIBHOCTH OT/ENa;

— BeJlcHUE BCeH HeoOXOOUMOM JOKYMEHTALlMM, COCTABIEHHE W IIPEAOCTaBICHHE I'OAOBEIX H
TEKYIIHX O0T4ETOB 0 AeaTensHocTH OYMOOIT,

— TIpemocTaBieHre HHQOpMAITH Ha YueOHbIHA opTan 1 Ha web-caiite MHcTuTyTa;

— BBIIONHEHHE HHEIX QYHKIHHE B COOTBETCTBHH C LesIME H 3anayaMu OYMOOIT u UncTutyTa.

4. IlpaBa, 00513aHHOCTH H OTBETCTBEHHOCTD

4.1. Paboraukn OVYMOOIl mnomssyrorcs Bcemun npaBamMu pabornukoB HucTHTyTa,
TIpeTyCMOTPEHHBIME 3aKoHOAaTenscTBoM 0 Tpyae P® u Canxr-IletepGypra, Yerasom WucTutyTa, a
TaK)Ke HOPMATHBHBIMH [IPABOBBIMH M JIOKATGHBIMH HOPMATHBHBIMH aKTaMH.

4.2. Paborauku OYMOOII uMeroT Ipago:

—  B3amMojielicTBOBaTh ¢ pPabOTHHKAMH IPYTHX CTPYKTYPHBIX NojpaszieneHuid MHCTHTyTa B
nesx BeimonHenus Gynxmnuit OYMOOIT;

—  mosydaTh HeoOX0JUMOE TEXHHIECKOE M IIPaBoBOe 00eCIIeUeHHE CBOEH /1esTeIbHOCTH,;

—  IpUHAMATH ydacTue B paboTe KoHGEepeHIHH, CeMUHapOB H BEOHHAPOB TI0 BOIIPOCAM CBOCH
NesTeILHOCTH;

—  IOJIy4aTh HEOOXOAHMOE TEXHHYECKOE M IIPaBOBOE 00ECIEYCHHE CBOCH NeATEIbHOCTH;

—  TIOTydYaTh MOCTyNaolpe B MHCTHTYT JOKYMEHTHI H HHEIC HHQOPMAIHOHHBIE MATEPHAIIEL
0 cBOoeMy UpOGIIO JAeATeNBHOCTH MUl O3HAKOMIICHHS, CHCTEMaTH3HPOBAHHOIO Y4eTa H
HCIIOJIBL30BaHUs B paboTe;

—  3aNpalluBaTh ¥ IONYYaTh OT CTPYKTYPHBIX HOApa3fielleHui MHCTHTyTa WH(QOPMALHMIO O
IeSTeTbHOCTH MHCTHTYTa, HEOOXOMUMYIO UL BEHINOTHEHHs BO3IOXEHHBIX Ha OYMOOII 3ama4 1
byukuumit;

—  BHOCHTB IIpeUIOKeHHs pekTopy MHCTHTYTA 110 YIIy4IIEHHIO OCYINECTBICHNS AeATSTbHOCTH
OYMOOIT;

—  IPOBOJMTH B YCTAHOBICHHOM ITOPSJIKE MEPErOBOPEI CO CTOPOHHUMH OpraHH3alUsMH 1L
BBHIIONIHEHHS BO3I0KeHHEBIX Ha OYMOOII 3ana4.

4.3. PaBorauxu OYMOOII o6a3au6l 3G (HEKTHBHO U Ka9eCTBEHHO BHIOJIHATE paboTy B paMKax
samauy # GyHkmuE OVMOOIL, B COOTBETCTBMH C HacToAmmM IlomoskeHueM, JOIDKHOCTHBEIMH
HHCTPYKIIHAMH, APYIUMHE JIOKIBHBIMH HOPMaTHBHEIME aKTaMu MHCTHTYTA.

4.4, Paborauxkuy OVYMOOII OTBETCTBEHHB! 3a COXPaHHOCTh BBEPEHHOIO WM HMMYINECTBA H

MaTepHaoB.
4.5. Crenens orBeTcTBeHHOCTH paboTHHKOB OYMOOII ycTaHaBIHBAETCA B COOTBETCTBHH C HX
JIOKHOCTHBIMK MHCTPYKIMAMH U JTIOKAJTbHBIMH HOPMaTHBHBIMHU akTaMu HHCTHTYTA.
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4.6. Hauanpauk OYMOOIT HeceT NEpCOHaIbHYIO OTBETCTBEHHOCTH 33 KaueCcTBO H
CBOEBPEMEHHOCT BBINOMHEHHA Bo3noxkeHHBX Ha OYMOOII 3amaq u dbyHKUMH, 3a pasTIalicHHEe
KOHGHISHIHATEHOK  cayxkeOHOM HHpOpMaruu, cobmozeHne TpeOOBaHWH  JICHCTBYIOMETO
3aKOHOMNATENHCTBA IPH paboTe C MEPCOHATBHBIMM JaHHBIMH, AHTHKOPPYILIHOHHOH IOTHTHKHA
UHCTHTYTa, 3a coxpaHHOCTh BBeperHoro OYMOOII umymmecTsa, a Takxke 3a HaJIeKamui KOHTPOTIE
COOMIOIeHNS IOMUHHEHHBIMH paboTHuKamMu [IpaBuil BHYTPEHHETO TPYAOBOTO pacTiopsAaKa, IpaBuil 1o
OXpaHe Tpy[a U I0oKapHOH 0€30MacHOCTH.



