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00 oT/e/Ie CONPOBOXKIEHH Y4eOHOro nponecca

1. O6mue MoJI0KEeHHA

1.1. Hacrosmee Ilonoxenue 06 OTHeNe CONMpOBOXKIEHHs ydeOHOro mporecca (mamee —
[Monoxenue) Cankr-IlerepOyprekoro  rocynapCTBEHHOIO — aBTOHOMHOTO 00pa30BaTENEHOrO
yapexneHus Beicmero obpasoBanus  «CankT-IleTepOyprekuii — ToCyIapCTBEHHBIH — HHCTHTYT
MICHXOJIOTHH ¥ COMHAIbHON paboTsly (mamee — WHCTHTYT) ONPEAETACT MOPSIAOK CO3NAHUS M OCHOBBI
JIeATETBHOCTH OT/eNa COPOBOXKIeH S yaeGHoro nponecca MuctuTyTa (nanee — OCVII).

1.2. OCVII B cBOei NeSATEIBHOCTH PYKOBOJICTBYCTCA:

— Koncrurymueit Poccuiickoit @enepanun;

— TpynoseM kojiekcoM Poccuiickont deznepartiy;

— @epepamsHeM 3aKkoHOM 0T 29.12.2012 Ne273-®3 «O6 obpasopaHuu B Poccutickoii
@ezepaluyy, HHEIMHA HOPMATHBHO-IIPABOBEIME aKTaMK Poccuiickol Deepaliy 1 Cankr-ITerepbypra;

— VYcraoMm, IIpaBuinamMd BHYTPEHHETO TPYAOBOI'O pacIOpsiKa, HHBIMH JIOKAJIBHBIMH
HOPMAaTHBHLIMH akTaMy MHCTHTYTAa 10 HaIPaBJICHUIO A€ TEIBHOCTH.

1.3. lestenprocts OCVYII HampasieHa Ha [POBEACHHE KOMILICKCA MEpPOIIPUATHH,
06eCTeUnBAIONIMX OPraHH3AlMI0 ¥ CONPOBOXIEHHE Ipomecca o0ydeHHs MO 00pasoBaTEIbHBIM
IporpaMMaM BEICIIEr0 00pa3oBaHMs — IporpaMmam OakaraBpHaTa, IporpaMMaM CHCUHATHTETa,
IporpaMMaM MarucTpaTypsl, BKmodas OGecredeHHe MpPOBEICHHA NPAKTHYECKOH IIOArOTOBKH,
NMOATOTOBKM HAyYHO-TPAaKTHUECKHX M  BBITYCKHBIX-KBATHQHKAIMOHHBIX —paboT obydaromuxcs
WHCTHTYTa, OpPraHH3alMOHHO-[IEAarOTHYECKOe COMPOBOKACHAE yIeOHOH NesATeNbHOCTH HHBAIHAOB 1
JIALL ¢ OrPAaHHYEHHBIME BO3MOKHOCTSIMH 3[I0POBBSI M TIPHEM, d TAK)KE MUTPAIIHOHHBIH, BOMHCKHH ydeT
o6yualomuxcs, yd9eT i XpaHeHHe THIHBIX Jel oOyJaromuxcs MucTuTyTa.

2. CTpyKTypa H ynpaBJieHHE
2.1. OCVII sBnseTcs CTpyKTYPHBIM TTOJIpa3ieieHueM MHCTHTYTA.
2.2. IlItaTHas ctpykrypa OCVYII yrBepkaercsa pekTopoM HHCTHTYTa ¢ y4eTOM cienuuKa
JeSTeIbHOCTH, 00BeMa paboT ¥ HAIWYAS JICHEKHBIX CPEJICTB IO QOHIY 3apaboTHOH ILIaThI.
2.3. llltatras crpykrypa OCVII BKmroYaeT HOJDKHOCTH: HadalbHHKA OCVTII, 3amecturtens
gavansuuka OCYTI, IIaBHBIX CIIEUATNUCTOB, BEAYIIHX CIICI[HAJIMCTOB H CICTIMATTHCTOB OCYIL
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2.4. OCYIl Bosrmasnser HaganpHuk OCVII, KOTOpHIA HEMOCPEACTBEHHO MOAIHHACTCS
npopeKTopy 1o yuebHoii pabore.

2.5.B mepuon orcyrcteus HadambEMka OCVIL ero 00sf3aHHOCTH HMCHONHSCT 3aMECTHTEID
HavaJbHAKA OTENa.

2.6. Hauamsuuk OCYIT HasHavaeTcs Ha OJDKHOCTH M OCBOOOXKHAETCS OT 3aHMMAeMOH
IOJDKHOCTH TIPHKa30M pexTopa MHCTHTYTA 110 IPEICTaBICHHIO IIPOPEKTOPA TI0 y4ueOHol pabore.

27 PaGorauxi OCYI] HasHauaroTCs Ha JODKHOCTH M OCBOOOXIAIOTCA OT 3aHAMAaeMOH
JOJKHOCTH IPHKa30M pekTopa MHCTHTYTa [0 NPeJCTaBICHHI0 HaTalbHHKa OCYVII u mpopekTopa 1o
yue6GHOM paGore. PaGoTHMKM OTHeNa MOIUMHAIOTCA HEMOCPEACTBCHHO HAYAILHHUKY OCYII u
OCYIIECTBIISET CBOIO JEATENHOCT: B COOTBETCTBHH C HX JIODKHOCTHBIMHE HHCTPYKITHAMH.

2.8. Illtaraas crpykrypa OCYII MOXET BKIIOYATh APYTUX PaOOTHHKOB TIPH COTVIACOBAHUHM KX
HomHoMoumil W obssamHocTedl ¢ HauamsHukoM OCYII, mpopexTopoM mo y4eOHOH pabote u
yTBEPKACHHH peKTopoM MHCTHTYTA.

2.9. Kpanmu(uKanuOHHBIE TpeboBanus, (dhyHKIIHOHAILHBIE 0053aHHOCTH, npasa,
oTeeTcTBenHOCTE paborHukoB OCVYII  permameHTHPYIOTCA —JODKHOCTHBEIMH — MHCTPYKITHAMH,
yTBEpXKIaeMBIMH pekTopoM VHCcTHTYyTA.

2.10. OCYIl OCymECTBISET CBOK [EATENBHOCT BO B3aHMOJGHCTBMM C  JIPYTHMH
CTPYKTYypHBIMH IOApa3feNeHduaMu WHCTATYTa, a Takke B Ipejenax CBOEM KOMIETEeHIMH CO
CTOPOHHHUMH OpIraHH3aliAMH.

3. 3agaun U pyHKIHH

3.1. OcuoBHbMH 3amagamu festensHoctH OCYII asmsroTes:

— OpramHM3alus H CONPOBOXICHHE y4eOHOro Ipolecca, KOOpAMHALMS W OCYINECTBICHHE
KOHTPOTIS 33 OGPa30BaTe/IbHON NEATENBHOCTBIO B pamMkaX 00pa3’oBaTCIBHBIX HPOrpaMM BEICIIETO
06pa3oBaHus 110 [IPorpaMMaM OakanaBpuara, ClelHaliTeTa, MaruCTPaTypEl,

— JOKYMEHTAJBHOE CONPOBOXICHHME OOyd4eHHs IO 00pa3oBaTe/bHBIM MPOrpaMM BBICIIETO
06pazoBaHus 110 porpaMMaM OakanaspraTa, ClelHaluTeTa, MaruCTpaTypsl;

—  OpraHH3aIHOHHO-IIEATOTHYECKOe COMPOBOXK/ICHAE YYEOHOH NEATENPHOCTH HHBATHIOB U
JTAIT ¢ OTPAaHHYEHHBIMH BO3MOKHOCTSMH 3/10POBBSL;

— opranu3auus paGoThI [0 YTy BOSHHOOOS3aHHBIX H MIPU3BIBHUKOB U3 THC/IA obygaromuxcs
ouHO# GopMbI 00YHEHHS JOIPH3LIBHOIO U IPH3EIBHOTO BO3PACTa,

— BejleHMe MUTPALMOHHOTO yUeTa MHOCTPAHHBIX IPaKIaH, o0ydaiomuxcs B MHCTATYTE;

— COTPOBOKIEHNE [IEPEBOIOB M BOCCTAHOBJICHHH, 00yJaroImuXCs;

— pellleHHe HHBIX 33/1a4 110 HAIPABJIEHHIO IS TEBHOCTH B COOTBETCTBAH C LEMAMH UncturyTa.

3.2. OcuosubMH (yukmusmu OCVYII apisrores:

— opranu3zalys y4eGHOro Ipolmecca B COOTBETCTBHH ¢ yTBEPKICHHBIMU yueOHBIMH IITaHAMH
OCHOBHBIX Npo(ecCHOHANBHBIX 00pa3oBaTelpHBIX INIPOrpaMMaM — BBICIICIO o0pa3oBaHus IO
nporpamMmam GakanaBpHara, CIelHATHTeTa MaTHCTPATYPhL;

— COrNAcOBAaHHE pACIMCAHHA YUeOHBIX 3@HATHH, HPOMEKYTOIHBIX, TIOCYAAPCTBCHHBIX
MTOrOBBIX ATTECTAIH C IPO(ECCOPCKO-TIPENIOAaBATEIBECKHM COCTaBOM HIHCTHTYTa;

— ocyliecTBIeHHe pabOTBl IO KOHTPOIIO 33 KadcCTBOM yueOHOro Ipouecca (KOHTPOIb
IIPOBEJICHHUS H [OCEIIAEMOCTH YICOHBIX 3aHSATHIA);

— OCYIIECTBIIEHHE TEKYILIEr0 KOHTPOJIA YCTIEBAEMOCTH 0By YaOIIHXCs;

— WHIMBHIyalbHOE KOHCYJIBTHPOBAaHHE ¢ OOydaromuXcsd MO TEKYIIMM BOIPOCAM yaeGHOTro
IIpoIIEcca;

— yu&T IBHKEHHS KOHTHHIEHTa 00yJarouXCs;

— CONpOBOXKIEHHE YdYeOHOM NEATENPHOCTH HMHBAIMIOB H JHMI C OrpaHMHYCHHBIMH
BO3MOKHOCTAMH 3/10POBBA;

— JOKYMEHTaJIbHOE CONPOBOXKAEHHE y4eOHOro mpomecca B T.4. HOATOTOBKA CIIPABOK 00
o6yuenud (meproze o0ydeHns) i 00yIaromuXcs, TOKYMCHTOB 06 06pa3oBaHKy U KBATH(QUKALTHH UL
BBIIYCKHUKOB 06pa30BaTelbHEIX IIporpaMM 6akanaBpraTa, ClIeIHaINTeTa 1 MariCTpaTypel;



— JOKYMEHTATBHOE CONPOBOKIEHHE IEPEBOJIOB U BOCCTAHOBICHHH o0yuaromuxcs, BKIOYas
cMeHY 00pa3oBaTeNbHBIX mporpaMm # dopm o0ydeHus BHYTpH VIHCTHTYTa, a TakKe ICPEBOAE! B
WHCTHTYT U3 OpYTux 06pa3oBaTe/bHBIX YUPEKIECHHH BBICIIEro 00pa3soBaHus;

— TOOTOTOBKA IIPOEKTOB IPHKA30B, PACIHOPMKEHHH M IPYrHX NOKYMEHTOB [0 BOIPOCAM
nestensHocTt OCVII

_ BeneHWe Beell HeOOXOMMMOHM IOKYMEHTAlIHH B COOTBETCTBHH C  YTBEPXACHHOH
HOMEHKJIATYPOH;

— COCTaBJIGHHE M [IPElOCTaBIEHHE TIOJOBBIX, TEKYIIHX, CTaTHCTHYECKHX OTYCTOB 06
OpraHW3allMy U COMPOBOXKIEHHUS yIeOHOTO TIpoLecea;

— IpHeM, y4eT, BeIeHHEe i XPaHEeHHe TMYHBIX /e, o0ydaromuxcst MaCTHTYTa;

— BbIZaua B YCTAHOBIEGHHOM MOpAJKE AOKYMEHTOB M BBIIMCOK (CIPAaBOK) M3 JNHMYHBIX JEJ,
06ydaroIuXxcs 10 3ampocam obyJaromuxcs i paboTHHKOB MHCTHTYTa;

— B3aUMOJEHCTBHE C BOEHKOMATaMHM II0 BOIPOCAM OTCPOYKH OT MpPH3BIBA B apMHIO
o6yqaromuxcsa VIHCTUTYTa, Be[leHHE KApTOTEKHU 10 BOSHHOOOM3aHHBIM 00y al0IUMCS, Bblata CIIPaBOK
06 OTCpOYKE OT BOSHHOH CITyKOEI;

— IpHEM MHOCTPaHHBIX IPaX/aH, 3a4MCIEHHBIX MIA 00ydenns B VIHCTHTYT, O BOmpOCaM
MHTPAIIMOHHOrO0 ydeTa, O(GOpMJICHMS MHIPAUMOHHBIX BH3 H IIPOUICHHS CpOKa BPEMCHHOIO
peChIBaKMS, B3aMMOJEHCTBHE C MHTPAlMOHHBIME CIyXO0aMH II0 HANpaBICHHIO JEATEILHOCTH,
BKJTFOYAs IIOJTOTOBKY JTOKYMEHTOB, OTYETOB U OTBETHI Ha 3aIIPOCEL;

— obecneueHnE KOHTPOJISL 38 COOMIOEHHEM HHOCTPAHHBIME IPaykKIaHaAMH IIPABHII ACIIOPTHO-
BH30BOr0 PeKHAMa, IPAaBHJI MHIPAIHOHHOTO y4eTa;

— TOArOTOBKA MW TIiepelada B apXWB  JOKYMEHTAlHWH OTAeNa M JIHYHBIX [N
06Y4aIoIXCA/OTUMCIIEHHEIX/BBITYCKHUKOB B IIOPSJKE M B CPOKH, YCTAHOBJICHHBIC ICHCTBYIOIIUM
33KOHOZATEIECTBOM U JIOKATEHBIMH HOPMaTHBHBIMH akTaMH MHCTHTYTA;

— KOHTPONb 33 HMCTOJHEHHEM JIOKaJbHBIX HOPMATUBHBIX aKTOB MHCTHTyTa, NpPHKA30B,
pacropskeHuit pexkTopa MHCTHTYTa, IpOpeKTOpa 1o yaeOHo# paboTe, 10 HANPaBICHHIO AEATENBHOCTH
oTIena;

— mpenocTaBIeHre HHGOpPMALKME B HHPOPMAMOHHbBIE CHCTEMB] H Ha Web-caiiT MHCTHTYTa;

—  BBITIOJHEHHE MHBIX (YHKIHH B COOTBETCTBHH C IesMHU U 3aadamMu OCVYII u MHCTHTYTA.

4, IIpaBa, 00513aHHOCTH ¥ OTBETCTBEHHOCTH

4.]. Paborumku OCVYII momp3yioTcs BceMH mpaBaMH  paboTHHKOB — MHCTHTYTA,
IIpelyCMOTPEHHBIMU 3aKOHOAATeNscTBOM 0 TpyAe P u Cankr-IlerepOypra, YcraBom WuctuTyTa, a
TaK)Ke HOPMATHBHBIMHU MPABOBBIMH M JTOKAIbHBIMH HOPMAaTHBHBIMU aKTaMH.

4.2, Paborauku OCYII uMeroT mpaso:

—  B3aEMoOIeHCcTBOBATH ¢ pPabOTHUKAMH APYTHX CTPYKTYPHBIX IoApasieneHuid VHcTHTyTa B
nensx semomaenns Gyuxuit OCVYII;

—  ToMy4aTh HeoGXOIMMOE TEXHHYECKOE H IIPaBoBO€e 0becieyeHrne CBOCH NeATEIbHOCTH;

—  IIpHHEMATh y4acTHe B paboTe KOH(EPEHIHH, CEMHHAPOB K BEOHHAPOB 110 BOIIPOCaM CBOSH
IESITETEHOCTH;

—  ToNy4aTh HeoGXOIUMOE TEXHHIECKOE U IIPaBOBOE 0GECIIEYeHHE CBOCH NEATEIbHOCTH;

—  [ONIyYaTh MOCTYTAOIHE B VIHCTHTYT JOKYMEHTH! ¥ HHBIE HH(OPMAILHOHHEIC MATEPHAbL
Mo CBOeMy NpOQUIK JEATEIBHOCTH JUIA O3HAKOMJICHHs, CHCTEMaTH3HPOBAHHOTO y4eTa H
HCIIOJIb30BaHUs B paboTe;

—  3anpammBaTh W TOMy4aT OT CTPYKTYPHBIX MOJpasjieNeHHd u pektopa HmcTaTyTa
MHQOPMAIHIO O [AesTeNbHOCTH MHCTHTyTa, HEOOXOAMMYO UL BBIOJHEHHS BO3JIOKCHHBIX Ha OCVII
3ajad ¥ QyHKIMH;

—  BHOCHTS ITpeIOKEHHs peKTopy MHCTATYTa 10 yIIydIIeHHIO OCYIIECTBICHHUS NESTEILHOCTH
OCVII;
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—  TPOBOJUTH B YCTAHOBICHHOM IOPSIKE MEPErOBOPEI CO CTOPOHHMMHE OpTaHH3allisAMK [
BEITIONTHEHU Bo3noxkeHHbIX Ha OCVYII 3anay.

4.3. Paborauxu OCYII 06s3aHbl 3((GEeKTHBHO ¥ KAueCTBEHHO BEHIIOIHATH paloTy B paMKax
samau u GQymkuuit OCVIL, B COOTBETCTBHHM € HACTOAIINM TlonmoxxeHneM, JOHKHOCTHBIMHU
HHCTPYKIHMSAMH, IPYTHMH JIOKATLHBIMH HOPMATHBHBIMH aKTaMH VIHCTHTYTa.

4.4. Padoruukn OCVYII OTBETCTBEHHBI 38 COXPAaHHOCTH BBEPCHHOTO HM HMYIIECTBA H
MaTEPHAIIOB.

4.5, Creneus orBercTBeHHOCTH paboTHukoB OCYII ycTaHaBIMBaeTCS B COOTBETCTBHH C HX
JOJKHOCTHBIMH HHCTPYKITHSAMH H JIOKAJIGHBIME HOPMATHBHBEIME aKTaMy MIHCTHTYTA.

4.6. Hauanpauxk OCVYII HeceT TIepCOHAJBHYK  OTBEICTBEHHOCTH 32 KaueCTBO H
CBOEBPEMEHHOCT BBIIONHEHHs BO3NOKeHHBIX Ha OCVII 3amad u QyHKIMH, 33 pasrialieHue
KoH(UICHIHANEHON  cTykeGHOM wHpOpManuu, cobmojenne TpeOOBaHWH — IEHCTBYIOIIETO
3aKOHONATENbCTBA TIpH paboTe € MEPCOHATBHBIME JA@HHBIMH, AHTHKOPPYNLHOHHOH IOTHTHKH
WHCTHTYTa, 32 COXpaHHOCTH BBepeHHOro OCYII mMyllecTBa, a TaKkKe 3a HAUICHKAIMUH KOHTPOIb
coBIoaeH s OMIAHEHHBIMHA paboTHHKaMH [IpaBui1 BHYTPEHHETO TPYIOBOTO PacIOpAIIKa, ITPABHII 10
OXpaHe TpyZa ¥ N0KapHOoH 6e30MacHOCTH.



