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1. O6mue nonoxenns

1.1. Hacrosmee Ilonoxenune 06 otnene mHpopMannoHHEIX TexHONorHil (nanee — Ilonoxenwe)
CauxTt-IleTepOyprckoro rocyJapcTBEHHOIO aBTOHOMHOTO 00pAa30BaTENLHOTO YUPEKAEHHS BBICIIETO
ob6pazopanus «CankT-IleTepOyprekuii rocyJapcTBEHHBIH HHCTHTYT ICHXONOTHH W COLMAILHON paGoTh»
(manee — MHCTUTYT) onpeneseT MOPSAoK CO3MaHUs H OCHOBHI JEATENFHOCTH OTHENA HHHOPMALMOHHBIX
texHonoru# UuctutyTa (nanee — OUT).

1.2. Hacrosmee Ilonoxenue pa3paboTaHo B COOTBETCTBHH C:

— Koncturynueit Poccutickoit ®enepanuu;

— TpynoseiM kosiexcoM Poccuiickoi @eneparun;

— @egepansHBEIM 3akoHOM 0T 29.12.2012 Ne273-®3 «O6 obpaszoBanuu B Poccuiickoi
Oenepanuuy,

— OepepansHbM 3akoHOM 0T 27.07.2006 Ne49-®3 «O6 wundopmanuu, uHOOPMAIHOHHEIX
TEXHOJNOTHAX M O 3amuTe MHOOPMAlUHy» M HHBIMH HOPMAaTHBHO-IIPABOBBIMH aKTaMH PoccHifcKoi
®enepanuu u Cankr-Iletepbypra;

— VYcraBoMm, [IpaBunamMu BHYTpPEHHEro TPYAOBOTO pPACIOpPSIKA, HHBIMHA JIOKAJBHBIMU
HOPMaTHBHBIMHU aKTaMu MHCTUTYTa 110 HATIPABIECHUIO AESTEIBHOCTH,

1.3. Mestenmpnocts OWT mHanpaBnena Ha ofecnedeHne QyHKIIHOHHPOBAHMS W Pa3BUTHA
KOMIIBIOTEPHBIX HHPOPMAITHOHHBIX CHCTEM B MHCTHTYTE.

2. CTpykTypa H ynpasJieHue

2.1. OUT sBnsercs CTpyKTYpHBIM nonapasaenenueM UHcTUTYTA.

2.2, IrarHas ctpykrypa OWT yrBepxmaerca pekropoM HHeTuTyTa ¢ yueToMm cCreru(puKH
NeATeNbHOCTH, 00beMa paboT U HaJIH4Ms ISHEKHBIX CPEICTB 1Mo GOHIY 3apaboTHOH IIaTEL.

2.3. Irarnas ctpykrypa OWMT BKIIOYaeT [OKHOCTH: HadalbHHWKA OTHENa, BEIYIIHX
CHELHATMCTOB U CIENHATHCTa OTAeNa.

2.4. OUT Bosrnasisger Ha4aJbHUKA OTEIIA, KOTOPBIH HEIIOCPEACTBEHHO MOTIHHSAETCS MPOPEKTOPY
10 1M POBHU3AIIHH, UMYIIIECTBEHHOMY KOMILIEKCY U O€30IaCHOCTH.

2.5.B mepuom OTCYTCTBHS HadadbHHKa OTHela ero o0043aHHOCTH UCIONHSET pPabOoTHHK,
Ha3HadeHHEI! IpuKazoM pekropa UucTHTYTA.
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2.6. HayampHHK OT/ieNIa Ha3HAYaeTCsl Ha JIOJDKHOCTE U OCBODOXKIAETCA OT 3aHUMAaeMOH JI0IDKHOCTH
nprKazoM pekrtopa WHCTHTYTa MO IpeACTaBICHHIO IPOPEKTOpa 10 HU(POBU3ANNH, UMYIIECTBEHHOMY
KOMILIEKCY ¥ O€30I1aCHOCTH.

2.7. Benymue cielMannuCcThl M CIENUAINCT OTAeIa Ha3HadatoTCs Ha JOJDKHOCTE M OCBOOOXKIAI0TCS
OT 3aHMMAeMOH JODKHOCTH NpHKa3oM pekTopa WHCTHTYyTa 1O MpeJCTaBISHHIO IIPOPEKTOpa II0
A(QPOBH3AIIMH, HMMYIIECTBEHHOMY KoMIuiekcy H OesomacHocTd W HadansHuka OWT. Bepgymue
CHEUMATHCTBl M CIEHHATUCT OT/AeNa IOAUHHSIOTCS HENOCPEJACTBEHHO HayalbHUKY OTAena |
OCYIIECTBILIIOT CBOKO AEATEJBHOCTh B COOTBETCTBUH C JOJDKHOCTHON HHCTPYKIUEH.

2.8. Illtatnas ctpykrypa OMT MoxeT BKMOYaTh APYTMX PabOOTHUKOB, IPH COTTACOBAHHUH WX
TIONTHOMOYMH M 00S3aHHOCTEH C IIPOPEKTOPOM M0 IUGPOBH3AINH, HMYIIECTBEHHOMY KOMILIEKCY H
bezomacnocTH, HavabHuKoM OUT u yTBep)kaeHuH pextopom MHCTHTYTA.

2.9. Kpanubukaponusle TpeboBanus, (yHKIIUOHATBHEIE 00s3aHHOCTH, IIpaBa, OTBETCTBEHHOCTh
HavaJlbHHWKa OT/IeNa, BEYIIHUX CIEIMATUCTOB U CIIELHATCTa OTAENA PerIaMeHTHPYIOTCS TOKHOCTHBIMH
HHCTPYKIHAMHE, YTBEPKAaeMBIMH pekTopoM MHCcTHTYTA.

2.10. OHT ocyimecTBIsSeT CBOIO AEITEILHOCTE BO B3aUMOJEHCTBUH C IPYTUMHU CTPYKTYPHEIMH
nojipazieneHussMi MIHCTHTYTa, a TakyKe B IIpeJiesiax CBoeH KOMIIETEHITUM CO CTOPOHHUMH OpraHH3allusIMH.

3. 3agaun U pyHKUMHU

3.1. OcHoBHEIME 3amadamu nestensHocTH OUT ABnsroTCA:

—  OpraHu3alMOHHO-TEXHWYECKOe obecriedeHue IpuMeHeHus HHOOPMAIIHOHHBIX TEXHOJIOTHH B
Wucturyre;

— ofecnevyeHue (YHKIIHOHMPOBAHMSI M PA3BUTHS JIOKAIBHOH BeruHcHuTenpHOM cetH (JIBC)
Wncturyra;

— ¢dopmupoBaHHEe W pa3BUTHEC EIWHOH TEXHWYECKOH IIONUTHUKH B OONACTH INPHUMEHEHUS
UHGOPMAIIHOHHBIX TEXHOJOTHH, cucTteM 00paboTKH JAHHBIX, CPENCTB TEIEKOMMYHHKAIIHH M CBS3H, a
tTakke obecriedeHus uHGOpMaAMOHHON OezonacHOCTH, (YHKIMOHHPOBAHUS AHTHBHUPYCHOM 3alIUTHI
WHGOpPMAIMOHHBIX cHcTeM MIHCTHTYTA;

— TpHUBEIEHHE JSKCILUTyaTHPYEMBIX aBTOMAaTH3MPOBAHHBIX YUYETHBIX CHCTeM HMHcTHTyTa B
COOTBETCTBHE IIPOUCXOSIIHM U3MEHEHAAM [EHCTBYIONIET0 3aKOHOaTeIbeTBa Poccuiickol Menepaluy;

— DIpOBEJEHHE eIMHOH NOMMTHKH 1o obecnedyeHno HHOpMaNMOHHONW Oe30macHOCTH
WHGOPMALMOHHBIX CHCTEM B COOTBETCTBHH C METOJWYECKAMH PEKOMEHJIAMAMH ¥ OpraHH3alHOHHO-
pacropsIUTeIEHEIME TOKyMeHTaMu VHCTHTYTa B 007aCTH 3aIIUTEI TEPCOHATBHEIX TaHHBIX;

— obecneuenue Gecniepeboitnoro Qynxnuonuporanus VC B COOTBETCTBUH C METOIUYECKUMU
pEKOMEHIAIMIMH B OpraHu3allMOHHO-PACIOPSIUTENBHEIME JOKyMeHTaMu MHCTHTYTA.

—  B3aHUMOJICHCTBHE CO CTOPOHHMMHM OpraHM3alMsAMH II0 BoIpocaM oOecHedeHHs HHCTHTYTa
He0OX0IMMOH KOMIIBIOTEPHOH TEXHUKOH, IPOrpaMMHBIM o0ecIiedeHHeM U JPYTHMH HH(OpMaIHOHHEIMH
pecypcamu, a TaKke IpoBeneHueM paboT, CBA3aHHBIX C Pa3BUTHEM HWHGOPMALIMOHHBIX CHCTEM;

3.2. OcHoBHbvE pyHKUIUAMHA OUT sBisroTCs:

—  oprauu3anus paboTH ¥ pa3BUTHE JTOKAILHON BEMUCITUTENbHOM cet MHCTHTYT];

— paspaboTka BHYTPEHHEro cTaHAapTa Ui OOecIedeHHs eIWHOro mnoaxonma K obpaboTke u
XpaHeH’Io HHQOpMaLUK, TOCTPOSHHIO TEXHHYECKOH HHDPACTPYKTYPBI, 00CITy)KHBAHHIO ITPOrPAMMHBIX U
TEXHUYECKHX CPEICTB HHQOPMALlMOHHOH CHCTEMBI;

— paspaboTka H® peanM3alps OpraHU3allMOHHO-aIMWHHCTPATHBHBIX W  TEXHHYECKHUX
MeponpusTui, ofecrneuynBatonmx uwHboOpMaNHOHHYI0 Oe3omacHOCTE HHGDOPMAIMOHHBIX CHCTEM,
coxpaHHocTh HHpopManuu MHCTUTYTA, CBOEBPEMEHHOE BLISIBIICHHE W YCTPAHEHHE BO3MOMKHBIX IPHYHH
HapyieHus HHGOPMAHOHHON 6e30TacHOCTH HHPOPMALIHOHHON CHCTEMBI,

— TIPOBEJCHHME MEpOIPHUATHH 10 OpraHW3alid H pa3TPaHUYEeHHIO JOCTYyNa K HHGpOpMaluy,
paspaborka TpeGoBaHUN U HHCTPYKLHIH 110 SKCIUTyaTalluy [IporpaMMHOro obecredenus u obopynoBaHus
nns obecrneduenus TpedyeMoro ypoBHs 0€3011acHOCTH;



— ompeneneHne (akTHYeCKOH I1OTpeOHOCTH B  IPOTPaMMHOM  OOECIEYEHMH, IOMCK
HCITOTHUTEIEH, KOHTPOIIb KauecTBa, 00beMa U CPOKOB BEIIONHEHHS paboT, HaA30p 3a BEINOTHEHHEM paboT
10 BHEIPEHHIO;

— ompenencuue (GakTHYECKOW MOTPeOHOCTH B TEXHHYECKHMX CpEICTBAX MH(OPMALMOHHOM
CHCTEMBI, HX KOMIUIEKTAL[MH; BEIOOP TEXHOJIOTHUESCKHX PELICHHH WU MPOM3BOIAMTENEH BEMHUCIHTENLHOH,
SIEKTPOHHOM, O(HCHOW TeXHHKH, 000pyIOBaHMS CBSI3M M JOpPYyroro o00OpyJOBaHHs Ha OCHOBE
BBIYMCIIMTENLHEIX YCTPOMCTB, KOHTPOIL KOMILIEKTHOCTH, 00BbEMa H CPOKOB IOCTaBKH 000pymOBaHWI,
Ha30p 3a BBIIOIHEHHEM IIYCKO-HATa04HEIX paboT;

— BHEJpPEHHE COBPEMEHHBIX TEXHONOTMH Tiepefladd, IpEJCTAaBIECHHS, XpaHEHHA H
ApXWBHPOBaHHS HH(pOpPMAlUH, IIOCTPOCHHE CETEH Iepelnayd NaHHbIX, a[MHHUCTPHPOBAHHE CETEBOTO K
CEpBEPHOro 000PYAOBAHMNS, IEPCOHANBHBIX CHCTEM; aIMHHUCTPHPOBaHKE 0a3 JaHHBIX;

— obecneuenne 00pa3oBaTeNBHOTO Tpouecca W paboTHUKOB MHCTHTyTa COBPEMEHHBIM
KOMIIBIOTEPHBIM 000pyIOBAaHHEM M APYTHMH TEXHHYECKUMHU CPEICTBAMH,

—  BHEJPEHHE M I0CIeIYIOUIee COIIPOBOKAECHHE IPOrPaMMHOro obecreueHus HHGOPMalHOHHOHR
cuctemsl MHCTHTYTA;

—  BHEIpPEHHE MEPeIOBBIX KOMIBIOTEPHBIX X HH(OPMAIHOHHBIX TEXHONIOrMH B 00pa3oBaTeIbHbIA
TIPOIIECC H AeSITEIbHOCTh paboTHUKOB MHCTHTYTA;

—  ydacTHe B IPOBEJCHWH aTTecTalu y4eOHo# paboTel 00ydarommXxcs COBMECTHO ¢ Y4eOHbIM
ynpasnenueM MHcTHTyTa;

—  uHdopmaTH3als 06pa30BaTEIBHEIX H YIPABIEHYECKHX MIpoleccoB B MHcTHTyTE

—  y4yacTHe B IOATOTOBKE JOKYMEHTOB [JIS IPOIEYpP rOCyIapCTBEHHOIO 3aKasa;

— obecrevyenne MakCUMalIbHOMN 3amuThl HHbopMaruu MHcTUTyTa;

— obecrnedyeHre CEPBHCHOIO H TEXHHYECKOro OOCTYKUBAaHHS KOMIBIOTEPHOH H O(QHCHOH
TexXHUKH B MHCTHTYTE;

—  opraHM3auus JOCTya B HHTEPHET, obecnedenue GhyHKIMmoHupoBanus web-catita MucTutyTa,
y4eOHOro mopTaia ¥ CHCTEMBI AUCTAHIIMOHHOTO 00yYEeHHU s,

—  OCYIIECTBIIEHHE B3aUMOJEHCTBMSA CO CTOPOHHHMH OpraHM3allMsMH [0  BOIPOCAM
KOMIIBIOTEPHOTO U HHbopMamuonHoro obecneyenus Macturyra;

—  OCYIIECTBJICHHE 3aKyIIKH H y4eTa JIMIEH3HOHHOTO IIPOrpaMMHOT0 00eceueH s ;

—  BeJeHHe HeoOXOIUMON TEXHHYECKOH JOKYMEHTALIMH,

—  IOArOTOBKA IPUKA30B M pacropspKeHuit o BomnpocaM aestensHocTa OUT;

—  BeJleHHe Bced HeoOXOMMMOH MOKYMEHTAllMH, COCTaBICHHE H IIPEJIOCTABICHHE TONOBBIX H
TEKYIIMX OTYETOB O CBOEH NEATEIbHOCTH;

—  BBLIIOJIHEHWE MHEIX (DYHKIHE B COOTBETCTBHH ¢ NelsMu U 3anadamu OUT u MactuTyTa.

4. IIpaBa, 0083aHHOCTH H OTBETCTBEHHOCTh

4.1. PaGotauku OUT monb3yroTcs BceMu mpaBaMu paboTHHKOB MHCTUTYTa, IPEAyCMOTPEHHBIMA
3akoHomarensecTBoM 0 Tpyne PO u Cankr-llerepbypra, YcraBom MHCTHTYTA, 4 TakKe HOPMATHBHBIMU
IIPABOBEIMH U JIOKAJIbHBIMH HOPMATHBHBIMU AKTaMH.

4.2. Pabotauxu OMUT umerot npaso:

—  B3aUMOJIEHCTBOBATL C PabOTHMKAMH APYIHX CTPYKTYPHBIX NonpasfencHuii MucTuTyTa B
neisx BeinosiHenust Gpynkunit OUT;

—  IOJIyYaTh HEOOXOMMOE TEXHUYECKOE H IIPABOBOE O0ecneyeH e CBOEH AeATEIbHOCTH;

—  BHOCHTH TIPEIJIOKEHHS peKTopy VMHCTHTYTa IO YIYYLIEHHIO OCYIIECTBIEHHS IEATCIEHOCTH
OUT;

— NpUHHMATh yyacTue B paboTe KOHQepeHIuH, cEeMHHAPOB ¥ BEOHMHAPOB [0 BOIPOCAM CBOCH
e TeTHLHOCTH;

—  IIONyd4aTh MoCTynaiomue B MHCTHTYT HOKYMEHTHI M HHBEIE HH(OPMAIIHOHHBIC MAaTePHATIB! TI0
cBOeMY IMPOMHIIIO JIeSTENTFHOCTH UL O3HAKOMIIEHHS], CUCTEMAaTH3UPOBAaHHOIO y4eTa ¥ MCIONb30BAHHSA B
pabore;



— 3anpamMBaTh M IONy4aTh OT CTPYKTYPHBIX IIOoApasfeNeHHit M pekTopa HMHcTHTyTa
HHQOPMALIKIO 0 JIeATeTbHOCTH MHCTHTYTa, HeOGXO0IMMOH 1715 BEIIONHEHUS BO3o)eHHBIX Ha OUT 3amay
u pyHKIMiL;

— TPOBOJMTH B YCTAHOBICHHOM IIOPSAJKE II€PErOBOPBEI CO CTOPOHHHMH OPraHH3AlUSME IS
BBIIOTHEHHU Bo3nokeHHBIX Ha OWT 3anauy.

4.3. Pabornuku OUT o6s13anb! 3 HEKTHBHO H Ka4ECTBEHHO BHIIONHATE paGoTy B paMKax 3a1ad u
dyukuuit OUT, B cooTBeTCTBHM ¢ HacTOAIMM IToNOKEHHEM, JOIDKHOCTHEIMA HHCTPYKITHSMHE, IPYTHME
JIOKaIbHBIMH HOPMATHBHBEIMHA akTaMu MHCTHTYTA.

4.4. Pabotauku OWT oTBETCTBEHHEI 32 COXPAHHOCTH BBEPEHHOI'0 UM HMYIIECTBA H MATEPHAIIOB.

4.5. CteneHp OTBeTCTBEHHOCTH paboTHHKOB OWT ycTaHaBIMBAaeTCss B COOTBETCTBHH C WX
OODKHOCTHBIMH HHCTPYKIHAMH M JIOKAJIBHBIMHA HOPMaTHBHBIMH aKTaMy MHCTHTYTA.

4.6. Hauaneuuk OWT HeceT mepcoOHATBHYIO OTBETCTBEHHOCTh 338 KAYECTBO H CBOEBPEMEHHOCTH
BBINIOJIHEeHHs BO3JI0KeHHBIX Ha OWT 3anau u Qynkuui, 3a pasriamenne KoHQHISHIHATIBHOM CITyKeOHOI
undopmanuy, cobmonenne TpebGoOBaHMA NCHCTBYIOIEr0 3aKOHOAATENLCTBA IPH paboTe HOUAHEHHBIX
PabOTHHKOB C MEPCOHATLHBIME JaHHBIMHE, 3a 3allUIIEHHOCTh HHGOPMAMOHHOH cucteMsl MHCTHTYTA 1
HaXOAIIIXCsS B HEH MEPCOHANIBHBIX JaHHEIX, a TAK)Ke 3a COXpaHHOCTh BBepeHHoro OWT umymecTsa.



