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00 aIMHHHCTPATHBHO-X03HCTBEHHOM YIIpaBJIeHHH

1. Obmue moaokeHU

1.1. Hacrosimee [lonoxkeHue 00 aaMHHUCTPATHBHO-XO3AHCTBEHHOM YIIPaBICHHH (Hamee —
Ionoxenue) Cankr-IlerepOyprckoro rocy1apcTBEHHOIO aBTOHOMHOTO 00pa3oBaTebHOTO YUPEIKICHHST
BeIcIIero obpaszoBanus «Cankt-IleTepOyprekuil rocy1apcTBEHHBIH HHCTHTYT IICHXOJIOTHH H COITHAILHON
paboTel» (manee — MUHCTUTYT) OonpenenseT HOpsSA0K CO3AaHHs U OCHOBEI e TSIFHOCTH aIMAHUCTPATHBHO-
X03sAHCTBEHHOTO yrparieHust MacTuTyTa (manee — AXY).

1.2. Hacroamee [lonmoxenue pazpaboTaHo B COOTBETCTBHH C:

— Koncturynueii Poccuiickoit @enepanuy;

— Tpynosem xonexkcom Poccuiickoit @enepanuu;

— MenepanbHbM 3aKOHOM 0T 29.12.2012 No273-D3 «O6 obpazoBanuu B Poccutickoit @enepanuny,
WHBEIMH HOpMaTHBHO-IIPaBOBBIMHK akTamu Poccuiickoit @enepaunu 1 Cankr-Ilerepbypra;

— V¥YcraBoM, [IpaBunmamm BHYTpPEHHEr0 TpPYIOBOTO paclopsaka, HWHBIMH JIOKATHLHBIMH
HOPMAaTHBHBIMH akTaMi MHCTHTyTa 110 HATIpaBIEHHIO ACSITEIHHOCTH.

1.3. Jestensuocts AXY HampaBieHa Ha cojepikanue u obecredeHHe (QYHKIIMOHAIBHOCTH BCEX
3MaHUH W IOMEINeHWH, HCIONLE3yeMEBIX MHCTHTYTOM, KOHTPONIL 338 HX TEXHHYECKHM COCTOSHHEM,
peleHeM aJMHHHCTPATHBHO-X035MHCTBEHHBIX H TEXHHYECKHX BOIIPOCOB, CBA3aHHBIX C JIEATEIEHOCTHIO

HUncTtuTyTa.

2. CTpykTypa H ynpaBJieHHe

2.1. AXY sBnsercs CTpyKTYpPHBIM IofpasnenesneM MHcTUTyTa.

2.2. UlratHas ctpyktypa AXY yrBepxknaercs pekropoM MHcTHTYTa ¢ ydeToM crenubuKy
NeSTEIEHOCTH, 00beMa paboT U HATHYHS JSHEKHBIX CPEeICTB 110 GOoHIY 3apaboTHOH IUIATHL

2.3. llltatHas ctpykrypa AXY BKIOYaeT B cebsS MODKHOCTH: HadanbHuKa AXY, HHKESHEpa II0
SKCIUTyaTallil B PeMOHTY 3[1aHWH, cmenmamrcta AXY, TexHHKa 10 OOCIy)XHBaHHIO 3JIaHHH, TeXHUKa-
KOMEH/IaHTa, JJIEKTPHKA, BaxTepa, yOopliuka cioyKeOHBIX MOMELICHHWH, pabdo4ero 1o KOMIJIEKCHOMY
o0cIyKUBAHUIO 3TaHUH.
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2.4. AXY Bosrnarmnser HadanbHUK AXY, KOTOPBIA HEIIOCPEICTBEHHO IIO{4MHAETCS IPOPEKTOPY 110
(G POBU3AIINH, HMYIIECTBEHHOMY KOMILIEKCY ¥ 6€30I1acHOCTH.

2.5. B mnepwom otcyrctBus HadanbHuka AXY ero 0043aHHOCTH HCIONHSET pPabOTHHK,
HA3HAYCHHBIHM IpHUKa3oM pekTopa MuacTHTYTA.

2.6. Hawampauk AXY HazHavaeTcs Ha JODKHOCTh H OCBOOOXKIAETCA OT 3aHHMAeMOil JOIKHOCTH
MIPUKa30M pekTopa MHCTHTYTa TO WPEACTABICHHMIO TIPOPEKTOpa IH(pPOBH3AIMK, HMYIIECTBEHHOMY
KOMILIEKCY U De30MacHOCTH.

2.7. Paborauku AXY HazHadaroTcd Ha NOKHOCTE M 0CBOOOXKIAOTCS OT 3aHHMaeMoH JODKHOCTH
IpHUKa3oM pekTopa VHCTHTYTa o mpencTaBleHuio HavaabHuka AXY 10 COrIacoBaHUIO C IIPOPEKTOPOM
o IH(pPOBU3ANWH, UMYIIECTBEHHOMY KOMIUIeKcy M Oe3omacHocTH. PaborHmkm AXY nogumHsrorcs
HEIOCPEICTBEHHO HayambHUKy AXY H OCYIIECTBISIOT CBOK [IeATENHHOCTh B COOTBETCTBUM CO CBOMMH
JNOJKHOCTHBEIMHM HHCTPYKIIUSAMH.

2.8. IlltarnHas crpykrypa AXY MOXKeT BKIIIOYAaTh OPYTHX paOOTHHMKOB, IIPH COITACOBAHMH HX
noJIHOMOYKH ¥ 06s3aHHOCTEH ¢ HagampHuKoM AXY u yTBepikacHuu pektopom UHCcTHTYTA.

2.9. Kranudukanuonusle TpedoBanus, QyHKIHOHAIBHEIE 0043aHHOCTH, IIPaBa, OTBETCTBEHHOCTh
pabotaukoB AXY permaMeHTHPYIOTCS MO/DKHOCTHBIMH HHCTPYKIIMSAMH, YTBEDKIAeMBIMH DPEKTOPOM
HnucTuTyTA.

2.10. AXY ocymecTBISET CBOIO AESITEIHHOCTH BO B3aUMOJEHCTBHH C JPYTHMH CTPYKTYpPHBIMH
nojpasaencHusAME MHCTHTYTa, a Takyke B IIpe/ieNiax CBOeH KOMIETEHIIHH CO CTOPOHHHAMHE OpraHu3alliaMH.

3. 3apauu 1 pyHkumMU

3.1. OCHOBHEIMH 3aJa4aMHi AeATeNIbHOCTH AXY IBISIOTCA:

— opraHu3auus paboTel O COAEPKAHHIO H 00ECIeUeHHI0 (PYHKIIMOHAIBHOCTH BCEX 3/1aHHH H
OMEIIEHHH, HCIIOMb3YeMbIX HCTHTYTOM, KOHTPOIIb 38 UX TEXHHYECKUM COCTOSIHHEM;

— obecrieuenne OecriepeboHHOTO0 HCIPaBHOTO (YHKIMOHMPOBAHMS KOMMYHMUKAUMH 3[MaHUH U
[TOMEIIIEHHH, KOHTPOJIE 33 TEIUIO- ¥ BOJO- U dNEKTpocHa0KeHueM, Tene)OHHON CBA3BIO U T.I1.;

—  OpraHu3alis ¥ [POBEICHHE PEeMOHTHO-BOCCTAHOBHTENIBHBIX padOT 3MaHWH M ITOMEINEHHH,
3aHUMAaeMbIX MHCTHTYTOM, IpHIETAIOMUX TEPPUTOPUH, KOMMYHHKALMH U HHKEHEPHBIX CETEH;

— ofecrieyenue BELIIONHAEMBIX paboT Bcelt HeoOXOAMMOH MOKyMEHTallMeH, MaTepHagaMu H
MHCTPYMEHTaMH, a TAK)Ke BeJIeHHe KOHTPOIIS 3a X HCIIONB30BAaHUEM;

— ofecrmeueHne © KOHTPONb 3a coOmojnenueM B VIHCTHUTYTE BceX YCTaHOBIICHHBIX
TOCYIapCTBEHHBIMH OpTaHaMH CAaHUTapHBIX U TEXHUYECKUX HOPM H IIPaBHIL;

— OpraHuW3anus IPOTHUBONOKAPHBIX  MEPOIPUATHH, B COOTBETCTBHH C  IIpaBUIIAMH
IIPOTHBOMOKAPHOH 0e301acHOCTH M NpPEANHCABUAMH OPraHOB I0XKapHOIO Haj30pa, KOHTPOIL 32
cOOJTIOIEeHHEM TIPABHUII TIPOTHBOIIOKAPHOH Oe3omacHoCTH o0yJaromuMucs 1 paboTHukamu MHCTHTYTE;

—  OpraHu3anmds MEpOIpPHUSTHH 10 3SHeprocOepekeHHI0 W IOBBINCHHIO 3HEPreTHYECKON
a¢dexTHBHOCTH;

—  opraHuzanus pabot 1o obecredeH IO JOCTYIHOMH cpeIpl I 00yJarIuXCsl HHBATM/IOB H JIHI
¢ OB3;

— BeIeHHE  NOPeNyCMOTPEHHOH  JEHCTBYIOIIMMHM  HOPMATHBHO-TIPABOBBIMH  aKTaMH
COOTBETCTBYIOIIEH MOKYMEHTAIMH, IIPEIOCTABICHUE B YCTAHOBIEHHBIE CPOKH CTAaTHCTHYECKOM H MHOH
OTYETHOCTH;

—  pellleHHe HHBIX 3a/1a4 B COOTBETCTBUH C LeIIMH MHCTHTYTA.

3.2. OcHoBHbIMH QyHKIHIME AXY SBIAIOTCA:

— OCYIIECTBICHHE JMASSITEIBHOCTH IO MOJJICPIKaHHIO 3JaHMii M mnomemenwil MHcTHTYyTa,
HHKEHEPHO-TEXHHYECKUX CeTelf, KOMMYyHHKauui u 00OpyZoBaHHS B HaJUISKaIIEM COCTOSHHH,
00ecIeunBaroIeM HX COXPaHHOCTE H 0€30IMacHY0 3KCILTyaTallHIo;

— OCYLICCTBIICHHE [CATEIBHOCTH IO COJNSPIKAHMIO IIOMEIICHMH, 3JaHWH W NpPHIETarollux
TEPPUTOPHII B COOTBETCTBMM € CAHHTAPHBIMH HOPMaMH M TPaBHJIAaMH, KOHTPOJIb 33 COOMIOZEHHEM
CAaHHUTAPHBIX paBi obyyaionmMuca 1 padbotaukamu MuctuTyTa;



— TTAHUPOBAHHE W TIPOBEAECHHE TEKYIIMX DPEMOHTOB 3[aHMH M IOMEIIeHHH, KOHTPOIb 3a
JKCIUTyaraleil ¥ CBOCBPEMEHHBIM IIPOBEIEHHEM COOTBETCTBYIOINMMH CIIyXO0aMM HCOBITAHUHA H
TEXHHYECKOTO OCBHAIETEIBCTBOBAHMA SKCILUTYaTHPYEMBIX CHCTEM H 000pyIOBaHu;

— obecneuenne mojpasdenenuii  MucTHTyra MeOenpro, XO34HCTBEHHBIM  HHBEHTAPEM,
obopymoBaHHEM M MaTepHallaMH II0 3asBKaM, KOHTPOJh 33 MX pAaIHOHAIBHBIM HCIIOIb30BAHHEM,
COXPaHHOCTEIO, IPOBEICHAEM CBOSBPEMEHHOT'O PEMOHTA, COCTABICHHE YCTAHOBISGHHOH OTUYETHOCTH;

— opranm3aiys paboTel MEIUIHHCKOTO KabHHEeTa, KOHTPOINb 33 MEIHIMHCKAM O0CITyKHBaHHEM
ofyyaromuxcs ¥ MPOXOXKIEHHEM pabOTHUKaMH O00sA3aTEeIBHBIX IPEIBAPHUTEIBHBIX U IIEPHOIUICCKIX
MENOCMOTPORB,

— OpraHd3allisl MpPOMYCKHOTO H BHYTPHOOBEKTOBOTO pEkKHMMa, IOIArOTOBKA H KOHTPOIh 34
rpaduKaMu 1eXKYpPCTBA BAXTEPOB;

— IIPOBEICHHE IPOTHBONOKAPHBIX U IPOTUBOITHIEMHYECKUX MEPOIIPUATHIH;

— IUIAaHHPOBAaHHWE W OPraHM3alds MEPONpUATHH 10 0OecHedeHHI0 MOCTYIHOH Cpensl ULl
obyyaromuxcs nHBanuaoB 1 mun OB3, moaroToBka 0T4eToB 00 UX HCIIOTHEHUH;

— 3aK/IIOYCHHE JOTOBOPOB H JOMOJHHUTEIBHBIX COMVIALIEHHH MO BOmpocaM oOecledeHus
aJIMUHHCTPATHBHO-X03SHCTBEHHOH JesSTebHOCTH MHCTHTYTA;

— B3aMMOJEHCTBHE ¢ rOCYIapCTBEHHBIMH CTPYKTypamu paidiona u ropopa (KMO, ITHMB, COC,
MIOKHAI30p, SHEProHan30p, mnpupoaHan3op, KKX u ap.) IO pelleHHI0 XO03sfHCTBEHHBIX BOIPOCOB
byakuuonuposanus MucTuTyTa, Brmoyas oQopmileHHE HEOOXOJMMBIX JOrOBOPOB, a TaKXke
OCYIIIECTBJIEHHE KOHTPOJIA 32 HX COOTIOICHUEM H IIPOJITICHUEM;

— paspaboTKa IporpaMM 3HEprocOepeKeHUs W NOBBILICHUS 3HEPreTHUecKod 3 QEeKTHBHOCTH,
MIOATOTOBKA OTYETOB O UX peaIH3alliH;

— XO03gHCTBEHHOE 00CTYKHBAaHHE COBEINAHUM, KOH(DEPEHITHI, CEMHHAPOB B APYTHX MEPOIPUATHH,
NpOBOAMMBIX B MHCTHTYTE;

— TPOBEJEHHE HHBEHTAPH3AIHH OCHOBHBIX CPEJICTB M MATEPHAILHBIX 3allacOB B IEIIIX KOHTPOIISI
HX COXPAHHOCTH M TEXHUYECKOTO COCTOSHUS;

— BeJcHHE He0OXOIMMOH TEXHHYECKOH JJOKYMEHTAIHH;

— IOArOTOBKA IPHKA30B M PACIOPSIKEHHH 110 BOMPOCaM aIMHHHCTPATHBHO-XO3SHCTBEHHOH
JeATENLHOCTH,

— BeJleHWe BCceH HeoOXOMMMOM JOKYMEHTAallMH, COCTABICHHE W IIPEIOCTaBICHHE TOJOBBIX H
TEKYIUX OTYETOB O CBOCH JesATEITLHOCTH; '

— TmpemocTaBierue nHGopMarmu Ha web-caiit HCTUTYTa;

— BBINTOJHEHHE HHBIX DYHKIUI B COOTBETCTBHH ¢ ensaMu U 3agadamu AXY u MacTHTyTA.

4. IlpaBa, 005813aHHOCTH H OTBETCTBEHHOCTH

4.1. Pabotauku AXVY mone3yroTcs BceMd IpaBaMHi pabOTHHKOB MHCTUTYTA, ITPESyCMOTPEHHBIMA
3akoHO#aTenscTBOM 0 Tpyne P® wu Canmkr-Iletepbypra, YcraBom HMHCTHTyTa, a TaKke HHBIMH
HOPMATHBHBIMY IIPABOBEIMH U JIOKATLHEIMA HOPMATUBHBIMH aKTaMH.

4.2. Pabotauku AXY UMEOT NIPaBo:

—  B3aHMOJCHCTBOBaTh C pabOTHMKAMM IPYTHX CTPYKTYPHBIX NojpasjeneHuid HMHcTHTyTa B
1ensx BeImonmHeHus Qynxmmit AXY;

— TpoBepsATh COOMIONEHME MpaBUJI H HOPM O3KCIITyaTallMd IIOMEINEHHH, KOMIBIOTEPHOH,
MHOXHTEJILHOH U APYro¥ TeXHUKH, a TaK/Ke IPOUero NpHHaIeKamero MHCTHTYTY HMyIecTBa;

— pabotHukr AXY HMEIOT IpaBO IPOBEPSTH HCIIONB30BaHHE M PACXOIOBaHHE MaTepHAIIEHO-
TEXHHYECKHX cpe/icTB paboTHUKaMu VIHCTHTYTa;

— AXY wmmMmeeT npaBo 3amnperars JesSTebHOCTE M MEpPONPHATHsA, IIPOTHBOpECHAIHE H
HApYIIAKIHe CAHUTAPHO-TEXHHYECKHe HOPMEI U IIpaBHia, NOKIanbIBaTh aqMuHUCTpanun MucTHTYTA O
HapyIIEHUSIX U X01aTalCTBOBATE O IPUHATUH aIMHHUCTPATUBHBIX HOPM BO3JEHCTBHS K HADYIIHTEILIM,;

— [puHMMaTh ydacThe B palore KoH(QepeHIm#, ceMWHapoB H BeOHHApOB IO BOIIPOCAM
nestensHocTH AXY,

—  MOIy4aTh HeoOXO0IMMOE TEXHHYECKOE U IIPaBOBOE 0DECIIEUEHHE CBOEH EATEIbHOCTH;
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—  IOJy4ath MOCTyNaromue B MHCTHTYT OKYMEHTH B HHBIE HHQOPMAHOHHEIE MATEPHAIILI 110
CBOEMY NPOQHIIIO NEATEIBHOCTH A 03HAKOMIICHHUS, CUCTEMATH3HPOBAHHOIO ydeTa M HCIOIb30BaHUS B
pabore;

— 3ampailidBaTe M II0JIy4aTh OT CTPYKTYPHBIX IHOApasfenecHui u pekropa HMHcTHTyTa
MHGOPMALHIO O JiedTeIbHOCTH MHCTHTYTa, He0OX0aMMO# [ BEIIOJIHEHHS BO3JIOKEHHBIX Ha AXY 3amau
H QYHKITHH;

—  BHOCHTH NPEINIOKEHHUA peKTopy MHCTHTYyTa 110 YIydIIeHHIO OCYIIECTBICHHS AEATEILHOCTH
AXY;

— TPOBOAMTH B YCTaHOBJICHHOM IIOPSJKE IIEPErOBOPHI CO CTOPOHHHMH OPTraHH3aI[MAMH Ik
BBITNIOJTHEHHS BO37T0KEHHBIX HAa AXY 3amad.

4.3. Pabotauku AXY o6s3anb! 3 ()eKTHBHO H Ka4EeCTBEHHO BHIIONHATH paboTy B paMKax 3aad u
Gynknuit AXY, B COOTBETCTBHH ¢ HACTOSIIMM [l0n0XKEHHEM, TODKHOCTHEIME HHCTPYKIIMUAMHU, JPYTHMH
JOKaJIbHBIMH HOPMaTUBHBEIMH akTamu MHCTHTYTA.

4.4, Paborauku AXY OTBETCTBEHHBI 32 COXPAaHHOCTh BBEPEHHOT0 UM MMYIIECTBA H MATEPHATIOB.

4.5.Crenens otrBeTcTBeHHOCTH padoTHukoB AXY yCTaHaBIMBAeTCA B COOTBETCTBHH C HX
JIOTKHOCTHBIMH MHCTPYKIHSAMH U JTIOKAIBHBEIMHA HOPMAaTUBHEIMH akTaMu VIHCTHTYTA.

4.6. Hayansauk AXY HeceT NEepCOHANBHYIO OTBETCTBEHHOCTH 3a Ka4eCTBO H CBOEBPEMEHHOCTH
BBIIIOJIHEHHA BO3I0KeHHBIX Ha AXY 3a/a4 ¥ QyHKIMH, 3a pasriamieHue KOHGHICHIIMATIBHOH cyKeOHOH
HUH(pOpMAIINH, a TAKXKE 3a COXPAHHOCTh BBEpeHHOro AXY HMyIIecTsa.



