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HHCTPYKIIUSA
110 06paboTKe NePCOHANBHBIX JAHHBIX, OCYIIECTB/AAEMOil 6€3 HCMOIb30BAHHS
CpeACTB aBTOMATH3AHH

1. OOmmue mosoxeHus:

1.1 Hacrosimass wuHCTpyKIHss 10 00paloTKe [E€PCOHANBHBIX  JaHHBIX,
OCYILECTBIACMON 0e3 HCIONb30BaHUs CPECTB aBTOMAaTH3aUMK (nanee — MHCTpyKIus)
B Cankr-TleTepGyprckoM — rocyIapcTBEHHOM — aBTOHOMHOM  0Gpa30BATENLHOM
yupeKIeHuH BbIcmiero obpasoBanus «CaHkr-IletepOyprekuii  rocynapcTBeHHBIH
MHCTUTYT MICHXOJIOTMU U COLHaNIbHOW paboTen» (nanee — IHCTUTYT) ompe/eiseT npasa,
O0A3aHHOCTH ¥ OTBETCTBEHHOCTH IIONb30BATeeH, [OMYIIEHHBIX K 06paboTke
[IEPCOHANBHBIX  JIAHHBIX,  OCYIIECTBIsAeMONM  0e3  KCIONB30BaHHS  CPEICTB
aBTOMAaTH3allHH.

1.2 ObpaboTka TepCOHANBHBIX J@HHBIX - JlelcTBMS  (omepauuu) ¢
[I€PCOHANLHBIMH JIAHHBIMH, BKIFOUYas cOOp, CHCTeMaTH3aLUIO, HAKOIIIEHHE, XpaHEeHHe,
yTouHeHHe (0OHOB/IEHHE, H3MEHEHNUE), HCIIONB30BAHKE, PACIIPOCTPAHEHHE (B TOM YHCIIe
nepejady), 00e3nuuuBanye, OIOKMPOBAHUE, YHHYTOKEHHE TEPCOHATBHBIX IAHHBIX.

1.3 MatepuanbHelf HOCHTENb, COMEPIXKAUMH MEePCOHANbHLIC JAHHBIE —
MaTepHalbHbI HOCHTENb (fe]a, KHMTH, JKypHalbl ydeTra, JOrOBOPEl M T.OI.) ¢
3a(KCHPOBAHHOM Ha HeM B J1I000M (opme nH(OpMalMeit conepkalyil MepcoHaIbHbIE
naHHbele CyObeKTOB MepCOHAIbHBIX JaHHBIX.

1.4 K obpaborke mepcoHanbHBIX [OaHHBIX WMEIOT [OCTYI COTPYAHMKH,
ONpeenEHHbIe NPUKA30M, IIPU 3TOM OHH JOJDKHBI UMEThH MPaBO MOIYYaTh TOJILKO Te
[IEPCOHANIBHBIC JIaHHBIE, KOTOpbhle HEOOXOAMMBI JUISI BBINOJIHEHHUS JIOKHOCTHBIX
00sA3aHHOCTEH.

1.5 Paboruuku, ocymectsisioniye o06paboTKy MepCOHANBHBIX JAHHBIX 6e3
MCIIOJIb30BAHUSl CPEACTB aBTOMATHM3ALMK, AOMKHBI OBITH O3HAKOMJIEHBI C HACTOSILEH
HHCTPYKIHEH.

1.6 bes  mnopyueHus  pyKOBOOMTENs  CTPYKTYPHOIO  IOApa3IeleHHs
(opmupoBanue ¥ XpaHeHme 0a3 NaHHBIX (KapTOTeK, (aHIOBBIX apXUBOB W Ip.),
colepKalluX KOHQUAEHIMAbHBIE JaHHbIE, 3aIPEaeTCs.

2. Mepbl no oGecnevenunio 6e30nNacHOCTH
2.1, OOGpaboTka nepcoOHaTBbHBIX IaHHBIX, OCYLIECTBIISIEMAs 6€3 HCIIOMb30BAHUS
CpeICTB aBTOMAaTHU3alMH, [OJDKHA OCYLIECTBIATBCA TakuM o00pa3om, dToOObI B



OTHOILEHHWH KaK/JOW KaTerOpvM MEePCOHATbHBIX NAHHBIX MOYKHO OBLIO OINpPENesuTh
MeCTa XpaHEHHs MEPCOHANBHBIX AaHHBIX (MaTepUallbHBIX HOCUTENEH) U yCTAHOBUTD
[IEPEYCHb JIUL, OCYILIECTBIAIOMMX 00pabOoTKy MePCOHAILHBIX JaHHBIX JUO0 HUMEIOIINX
K HUM JIOCTYII.

2.2, llpu ¢ukcaluu NnepcoHalbHBIX JAHHBIX Ha MaTepUaIbHBIX HOCHTEISIX He
JIOITyCKaeTCsl (pUKCalMsl Ha OJHOM MaTepHalbHOM HOCHTENE MEPCOHAIbHBIX JAHHBIX,
e o0paboTKU KOTOPBIX 3aBEOMO HE COBMECTHMBI.

2.3. TlepconalbHble JaHHBIE, HOJKHBI 000COONSITECA OT MHOM MHPOPMALMH, B
YaCTHOCTH IyTeM (QHUKCAllMd MX Ha OTHENbHBIX MATEPHAIbHEIX HOCHTENSIX, B
CIELHAIbHBIX pa3eNiax Uili Ha TUITOBBIX (opMax JOKYMEHTOB.

2.4, PyxoBomuTenb NOApA3LENEHUs, B KOTOPOM OCYIIECTBiseTcs 00paboTka
IEPCOHANIBHBIX [aHHBIX, TPUHUMAET BCE OPraHM3al[HOHHBIE U TEXHWUYECKHE MEPHI,
MCKIIIOYAIONHE BO3MOXKHOCTh HECAaHKLUMOHUPOBAHHOIO JOCTYNa K MaTepUalbHBIM
HOCHTEJIAM MEePCOHANIBHBIX JaHHBIX JIKLI, HE JOIIYIIEHHBIX K 00paboTke.

2.5. XpaHeHue MEPCOHANBHBIX [AHHBIX JOIDKHO I[IPOMCXOMUTH B IOPSKE,
UCKJTFOYAIOIIEM MX YTPAaTy, HENPaBOMEPHOE MCIOJIB30BaHUE, PACIIPOCTPaHeH e (B TOM
4hcie Mepejady) M HECAaHKIMOHMPOBAHHBIA [OCTYI. XpaHeHWe MaTepUalbHBIX
HOCUTEJIEH TMEepPCOHANBHBIX MaHHBIX OCYILECTBISETCS B 3aMUpPAIONIMXCs Ha KIHOY
mKa@pax u ceidax.

2.6. JlomkHOCTHBIM JiHLaM WHCTHTYTa, paboTalomEM C MepcoHaTbLHBIMH
J@HHBIMH, 3alpelaercs coobIaTh UX YCTHO WJIM MHCBMEHHO KOMY OBl TO HH OBLIO,
€CJIM 3TO HE BBI3BAHO CIIy)KeOHOH HEOOX0IUMOCTEIO.

2.7. llpp  HeOOXOAMMOCTH  HCIIOJB30BaHWS MM PaclpoOCTPaHEHHS
ONpEJeNIeHHBIX I€PCOHANbHBIX HAHHBIX OTACIBHO OT HAXOMAUIMXCA Ha TOM JKe
MaTepUallbHOM  HOCHTENE  JAPYIMX  TMEpPCOHANIbHBIX  JAHHBIX  OCYIIECTBIISETCS
KOMMPOBaHHWE  TEPCOHANBHBIX JaHHBIX, IMOAJEKAIIWX PpACIPOCTPAHEHUIO WM
WCIIOJIL30BAHUIO, ~ CIOCOOOM,  MCKIIIOYAIOLIMM  OJHOBPEMEHHOE  KONMHMPOBAHHE
NEPCOHANBHBIX NIaHHBIX, HE IMOJUIeKAIUMX PAaCIpPOCTPAHEHUIO W HCIIOIL30BAHUIO, U
UCTIONIb3YETCs (PACIPOCTPAHSETCS ) KOHS TEPCOHANIBHBIX JAHHBIX.

2.8. Ilpu HeoOXOIMMOCTH OJOKHPOBAHHS 4YacTH [EPCOHATBHBIX JAHHBIX
YHUYTOXACTCsI WM OJIOKMpyeTcs MaTepHUalbHBI HOCHUTENb C IpelBapHTEelbHBIM
KOMMPOBAHMEM CBECHUH, HE IMOMIEKANX YHHUYTOKECHHIO HIH OJIOKMPOBAHUIO,
CIOCOOOM, MCKIIFOYAIOLIMM OJHOBPEMEHHOE KONMPOBAHHE IEPCOHANBHBIX JaHHBIX,
MOJIIEKAIIMX YHUYTOKEHHIO UK OIOKHPOBAHHKIO.

2.9. PykoBomuTens  CTPYKTYpHOrO  MOIpAa3/ieNieHHs,  OCYLIECTBISIOIEro
00paboTKy repcoHanbHEIX JaHHBIX €3 HCIIONB30BaHMS CPEACTB aBTOMATH3ALIHN

— ONpEJeNIeT MeCcTa XpPaHeHWs MEePCOHAJBbHBIX [JaHHBIX (MaTE€pUabHBIX
HOCUTEJIeH );

— OCYIIECTBJISIET KOHTPOJIb HAJW4Msl B CTPYKTYPHOM IOJpa3IeeHHH YCIOBHUHA,
O0ecrneynBaOmMX ~ COXPAaHHOCTh  [IEPCOHANBHBIX  JAHHBIX W HCKIFOYAIOLINX
HECaHKIIHOHMPOBAHHBIN OCTYIT K HUM;

— HHQOPMHUPYET JIUL, OCYIECTBIAIOMNX 00pabOTKy HepPCOHATBHbBIX JAHHBIX 663
MCIOTb30BaHMA CPEIICTB aBTOMATH3ALINH, O IlepeuHe 00pabaThiBaeMbIX MEPCOHANBHBIX
JAHHBIX, & TAKKe 00 0COOEHHOCTSX 1 MpaBUIaX OCYIIECTBICHUS TAKOH 06paboTKy;



— OpraHM3yeT pasJelbHOe, T.e. He [ONYCKAloIlee CMEIIEHHE, XpaHEeHHe
MaTEpUAIIbHBIX HOCUTEIIEH MePCOHAIBHBIX NaHHbIX (IOKYMEHTOB, TUCKOB, nucker, USB
(rrer-HakonuTeNnel, mp. ), 00paboTka KOTOPBIX OCYINECTBISETCS B PA3IMYHBIX LENsX.,

2.10. Tlpu HecoBMecTHMOCTH ILeleH 0GpaGOTKM OTHENBHBIX IEPCOHAIBHBIX
NaHHBIX, 3a()MKCHUPOBAHHBIX HAa OJHOM MATepPHAIbHOM HOCHTEIE, €CiIM MaTepHasbHbIi
HOCHTEJIb HE [103BOJISIET OCYIIECTBIISITL 00PadOTKY NEePCOHANBHEIX JAHHBIX OTAENBHO OT
ApYTHX 3a()MKCUPOBAHHBIX Ha TOM )K€ HOCHTEJIE TIEPCOHATBHbIX JAHHBIX, JOIKHBI OBITh
NPUHATEL MEPBI [0 00ECNEYEHNIO pa3feNbHON 06paboTKy IepCOHANBHBIX JAHHEIX, B
4aCTHOCTH:

— o0e3NMYMBAHME YaCTH IIEPCOHAIBHBIX JAHHBIX, €CIM 3TO JIOIYCKAaeTcs
MaTepuanbHbIM HOCHTENIEM, MOXET [IPOM3BOJUTECS CIIOCOOOM, MCKIFOYAKIINUM
AaJIBHEHLIYI0 00pabOTKy 3THX NEepCOHATBHBIX AaHHBIX C COXpaHEHHEM BO3MOXKHOCTH
00pabOTKU MHBIX JNAHHBIX, 3a(UKCHPOBAHHBIX HA MaTEpHAIBLHOM HocuTele (yITaleHue,
BbIMapbIBaHHE ).

— YTOYHCHME MEPCOHAIBHBLIX JaHHBIX IPU OCYLIECTBICHHH HX 00paboTku 0e3
MCIIOJIB30BAaHUS CPEACTB aBTOMATH3aLMH IIPOU3BOAMTCS IIyTeM OOHOBJIEHUS WM
U3MCHEHHS [aHHBIX Ha MaTepualbHOM HOCUTeNe, a €Clih 9TO He JOINyCKaeTrcs
TEXHUYCCKAMH OCOOEHHOCTAMM MaTepHalbHOIO HOCHUTENS - MyTeM (MKCALMU Ha TOM
K€ MaTepHallbHOM HOCHTENIE CBEJCHMH O BHOCHMBIX B HHUX H3MEHEHHAX MO0 MyTeMm
M3rOTOBJICHUSI HOBOTO MAaTe€pHalbHOrO HOCHTENS C YTOUYHEHHBIMH IEPCOHAJILHBIMH
JaHHBIMH. B ciy4ae HW3roTOBIEHHMS HOBOIO HOCHTENS, CTapbiii JO/MKEH OBITH
YHHUYTOXEH KOMHCCHeH MHCTHTYTa B yCTaHOBIEHHOM 3aKOHOM MTOPSIIKE.

3. Tlopsinok mpeaocTaB/ieHHs A0CTYNA K
00pabaTbIBaeMbIM MEePCOHATbHBLIM AAHHBIM

3.1. oetyn corpyuukoB CII6I ITICP ocyuiecTBIsIETCs B CIEAYIOMEM TTOPSLIKE;

3.1.1. IlpunuMaeMblif COTPYAHUK B COOTBETCTBHM C 3aHMMAeMON IOJKHOCTHIO,
NOJKHOCTHOH — MHCTPYKLMEH, TIepeyHeM JIML, KMEIOIUX 1[paBo JOCTyNa K
NEPCOHAIbHBIM ~ IaHHBIM, HaIeNndeTcs [PUKa30M peKTopa I[IpaBoOM JOCTyNna K
[IEPCOHAJILHBIM JaHHBIM,

3.1.2.  Had4anbHuK KaJpOBOH Cily»<Obl JOMKEH O3HAKOMMTH pPaGOTHHKA C
nokanbHpIMH HOpMaTUBHBIMU akTaMu CII6I MITICP B o6mactu nepcoHanbHEIX JaHHBIX:

— llonuTyKoM B OTHOLIEHUU 0OPAGOTKH NEPCOHANBHBIX TaHHBIX;

— Ionoxenrem 06 06paboTke U 3allUTE TIEPCOHAIBHBIX TaHHBIX A0OUTYPHEHTOB
1 00yYaIOIIHXC S,

— Ilonoxennem 06 06paboTKe U 3alIUTE IEPCOHANBHBIX JaHHEIX PAOOTHHKOB;

— Ilopsinkom noctyna B nomenterns Caskt-IleTepOyprekoro rocyiapcTBeHHOTO
MHCTUTYTA TICUXOJIOTMU U COLHMAILHON PaboThI;

— MucTpykuuei no obecnedenuio 6e30macHOCTH EPCOHANBHBIX JAHHBIX MPU UX
0bpaboTke B MHYOPMALIMOHHOMN CHCTEME MTEPCOHABHBIX TAHHBIX;

— Hactosed Muctpyknueii;

— 0053aTeNbCTBOM O HepasrylalleH|H NepCOHANbHBIX TaHHbIX,

- HHBIMH JIOKQJBHBIMH HOPMATHMBHBIMM akTamu WHcTuTyTa B 0Onactu 00
00paboTKe U 3alUTe MePCOHANLHBIX.
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3.1.3. IlpunuMaeMbIi COTPYAHHUK JOJKEH IO POCIIMCh O3HAKOMHTCS C
OOKYMEHTaMH, YKa3aHHBIMH B 1. 3.1.2.

4. llopagok yHHYTOKeHHsI HH(OPMALIHH,
coj/iepskaliell MepcoHaJIbHbIe JaHHbIe

4.1 Matepuaiibtble HOCHTENH MPH AOCTHKEHHU Leiell 06paboTKu WM IIpu
HaJUYMU WHBIX 3aKOHHBIX OCHOBAHMH MOJIEKAT YHHUYTOKEHHK) B COOTBETCTBHU C
ACUCTBYIOIHUM 3aKOHOaaTenbcTBOM Poccuiickoit ®eneparinu.

4.2 YHUYTO)KEHHE MAaTepUAJIbHBIX HOCHTENEeH, COJepXkallix I[IepCOHAIbHbIE
JNaHHbIE TPOU3BOJUTCA B IPUCYTCTBHM KOMHCCHHU [0 YHHYTOKEHHIO MATEPHAIBHBIX
HOCHUTEJIeH IEePCOHANBHBIX NaHHBIX B CTPYKTYPHOM I10/pa3/elieHHH, KOTOpPble HECyT
[ePCOHAIBHYIO OTBETCTBEHHOCTL 3a IMONHOTY YHHYTOXXEHHS BCEX MATEPUATbHBIX
HOCHTEIIEH, IePEUUCTIEHHEIX B aKTe.

5. O0s3aHHOCTH MOJIb30BATEISI

5.1. Ilonwp3oBaTens 06s13aH:

- BBINOJHATE TpeOoBaHUS HacTosied MHcTpykimu, a Taxke TpeGoBaHMs
OpPraHM3alMOHHO-TEXHUYECKUX U PACHOPSAUTENBEHEIX JOKYMEHTOB B 00J1aCTH 3aIUTEI
NIEPCOHANBHEIX JaHHbIX;

- JIOKJIaJbIBATH PYKOBOAUTENIO CTPYKTYPHOrO IonpasfeNeHus o (akrax
HapyleHus TpeboBaHUi HacTosed MHCTpyKiny;

- IPHUHHUMATHE HEOOXOAMMBIE MeEpBl ISl 3AlUWUThl MEPCOHANBHLIX HaHHBIX OT
HEMPaBOMEPHOI0 MIIM CJIy4aHHOTO [JOCTyNa K HHM, YHHUYTOXKEHHs, W3MEHEHHs,
OJIOKUpOBaHMsl, KOIMPOBAHHUS, PACIPOCTPAHEHUS MEPCOHANBHBIX JaHHBIX, 4 TAK/Ke OT
HHBIX HEIIPaBOMEPHBIX NEHCTBUH;

- OCYINECTBIIATh OJOKHMPOBAaHHE MEPCOHANBHBIX JAHHBIX B CIy4ae BLISBICHUS
HETOCTOBEPHBIX [E€PCOHAIBHBIX JaHHBIX HJIM HENIPaBOMEPHBIX IEHCTBUN ¢ HUMMU;

- TpH BBIHOCE MAaTepHANILHEIX HOCHUTEJIEH COAepIkKalluX MepcoHalbHbIE AaHHbIE,
32 Opelesbl IOMEIIEHHS II0 CIy)KeOHOH HeoOXOMUMOCTH, pabOTHHK M ero
HETMOCPE/ICTBCHHbIM PYKOBOAWTENL JOJDKHBl IPHHATH BCE BO3MOXKHBIE MEDH,
HCKITIIOYAKOIIWe yTpaTy TAKUX MaTepHUaTbHBIX HOCHTEIEH;

- coolmare aJMHHHCTPATOPY OE30IMacHOCTH HMH(OPMALMOHHBIX CHCTEM,
HENOCPEACTBEHHOMY  PYKOBOIAMTENXD M peKkTopy MHCTHTYyTa O  IIOIBITKAx
HECaHKLMOHUPOBAHHOTO JOCTyNla K [EPCOHANBHBIM JIaHHBIM, YTpaTe HOCHUTENEH,
COJIeprKalluX MePCOHANIbHBIE TaHHEIE.

5.2. Ilonb3oBaresnio 3amperaercs:

- BBIMOJIHATE paboTel ¢ MHpOpManWeHd Ha [0MY, BBIHOCHTb, OTIIPABIISTE,
pacrie4arbiBaTh, JeaTh BBINHCKM K3 HMHMOPMALMOHHOW CHCTEMBI I€PCOHANBLHBIX
JaHHBIX 0€3 paspelIeH!s PyKOBOAUTENS CTPYKTYPHOTO NOApa3ieeHHs;

- OCTaBJIATh HOCHTEIH HH(MOPMAIIMK U JJOKYMEHTBI OECKOHTPOJILHO;

- NepenaBaTh MepCcoHalbHbIe JaHHbBIE 0 TeleoHy, (hakcy, MEKTPOHHOM MouTe
3a UCKIIIOYEHHEM Clly4aeB, YCTaHOBJIEHHBIX 3aKOHOIATEIBCTBOM U ISHCTBYIOIIMMHU B
WHCTHTYyTE JIOKaIbHEIMU HOPMATHBHBIME aKTaMHU.



6. OTBeTCTBEHHOCTD

6.1. OTBEeTCTBEHHOCTh 33 HEHCIIOJHEHWE HACTOSIIeH WHcTpykumKu Bo3jaraeTcs
Bcex paboTHuKOB MHCTHTYTA.

6.2. Jlvua, BUHOBHBIE B HAapyIIEHHH HOPM B O0JIACTH IMEPCOHATBHBLIX JAHHBIX,
HECYT  JUCUMIUIMHAPHYIO,  aJMHUHHUCTPATHUBHYIO, TPaXIaHCKO-IPABOBYIO  HIIH
YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHOATE/ILCTBOM
Pocculickoii @epepanuu.

6.3. C nonoxenusimMu Hacrosmed MHCTPYKIMK JOKHEI OBITH 03HAKOMIIEHBI IO
pocnuch BCe pabOTHHUKM CTPYKTYpPHBIX TIoxpazzeneHwid MucTuTyra © JIMIA,
BBEITIOJTHAOLME paboThl MO [OrOBOPaM M KOHTPaKTaM, HMEIOIIHMe OTHOIIEHHE K
o0OpaboTke NepCcoHaNIbHBIX JaHHBIX.



