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HUHCTPYKIUS
10 Opra”Hu3alHuH y4eTa, HCIOJIb30BAHHS H YHHYTOKEHUS MAIIHHHbIX
HOcHTe/lel HH(popMaLKH, TPeAHAZHAYEHHBIX 1151 06paboTKH H XpaHeHHus!
HH(OpPMAaUMH OrPAHHYEHHOIO I0CTYNA, B TOM YHCJ/Ie NePCOHANbLHBIX JAHHBIX

1. O6mmue noJiokenns

I.1. Hacrosmas nHCTpyKIHs ycTaHaBAMBaeT TpeGOBAHUS K OpraHu3alHy ydyeTa
MCIHOIBb30BAHMA ~ MAIIMHHEIX HOCHUTENEeH MH(QOPMAMH, TpeAHasHAYESHHBIX IS
00paboTKu ¥ XpaHeHus HHPOPMALUH OrPaHMYEHHOIO [JOCTYyNa, B TOM YHCIE
TNIePCOHAJILHBIX JaHHBIX (Hanee — MHeTpyKuust) B uHGOPMAIMOHHBIX crcTeMax CaHKT-
[leTepOyprekoro rocyaapcTBEHHOIO aBTOHOMHOTO 00pa3oBaTeNIbHOrO  yUpeKAeHUS
BbICIIEro  obpasosanusi  «CaHkt-ITeTepGyprekuit FrOCYyHapCTBEHHBIA  MHCTHTYT
IICUXOJIOTHH W COLMaNBHOHN paboTel» (nanee — MHCTHTYT).

1.2. Y4er wmammHHBIX HOcuTenelf  uHbopMaruy, IpeJHa3HaYeHHbIX  JIJId
00paboTKu M XpaHeHus: HHbOpPMALKH OrPaHUYEHHOTO [OCTYyNa, OCYILECTBISIET
OTBETCTBEHHbIH 3a 3alMTY MEPCOHATBHBIX JaHHBIX (AIMUHMCTPATOP GE30MACHOCTH
HH()OPMALIMOHHBIX CHCTEM) (Hanee — amMuHKUCTparop 6esonacHoctu UC).

1.3. Bce mMaluuHHBIE HOCHTENH MH(OPMALIHK (manee - MHH), npennasHayeHHbBIe
ans oOpaboTKu U XpaHeHHs HHGOPMALMH OrpaHUYEHHOTO JOCTYTIa, PErUCTPUPYIOTCS
1O JKYpHATy yueTa U BbIIa4¥ MAlIMHHBIX HOCUTeNeH MH(OpPMAaIMK, peTHa3HAUYCHHbIX
Jutst 00paboTKu U XpaHEeHHs WH(OPMAIMH OrPAHUYEHHOIO noctyna (nanee - JKypnai)
aIMUHKCTpaTopoM OesonacHocTu UC.

1.4. OTBeTCTBEHHOCTE 33 COXPAHHOCTH nony4yeHHelx MHH HeceT monb3oBaTens
HH(QOPMAIIMOHHBIX CHCTEM.

2. Y4eT MAIMHHBIX HOCHTeel HHpOpMaLHH,
MpeAHa3HAYEHHBIX A1 00paboTKH M XpaHeHHsl HH(OPMATIHH
OrpaHHYE€HHOI0 10CTyNA

2.1. K MaluMHHEIM HOCHTENSIM HHDOPMALMH OTHOCSTCS:

- CbEMHBIC HOCHUTENIN HHDOPMALIHH;

- HECBbEMHBIE HOCHTENIW UH(POPMALIHH.

2.2. Tlpu obpaborke HHGOPMAIMH OrpaHHYEHHOrO noctyna Ha I[IDBM
COOIFO/IaeTCs CIEMYIONIHH TOPAIO0K yUeTa, xpanenus MHU:

2.2.1. Kaxnomy MHU npucpausaercst yyeTHbId HoMmep 110 XKyprany. YaerHslii
Homep Hanocurcs Ha MHU agmununctparopom 6esonacunoctu YUC. Eciy HEBO3MOXKHO
MapKuposathk Hemocpenctsenno MHH, To Mapkupyercst ymakoBka, B KOTOPOH OH



XPaHUTCS, WIIH YCTPOUCTBO, B KOTOPOM YCTaHOBIIEH HOCUTENb HHPOPMALIHH.

Y4eTHBIN HOMEpP COCTOMT U3 IByX yacTeid AAAXXX, rue:

AAA - OykBeHHOE COKpallleHHE M3 3  CHMBOJOB  (ONpenelsioTcs
agMuHKUcTpaTopoM GesonacHocTu UC);

XXX - Tpex3Ha4HbIH NOPAIKOBBIA HOMep 110 XypHany;

2.2.2. MHM BeIfaroTCs noap30BaTeIsiM HHOOPMALMOHHEIX CHCTEM ¢ OTMETKOMN B
Kypnaue.

2.2.3. Xpanenue cbeMHbIXx MHM nomkHO ocymecTBnsThes B mkadax (AmuKax,
XpaHUIWINAX) MH/JMBHAYaJIbHOTO  TIONB30BAHUSA B  YCJIOBHAX, HCKJIOUAIOLIUX
O€CKOHTPOJILHBIN JOCTYII K HUM, @ TaK)Ke UX HEMPeIHAMEPEHHOE YHUUTOKEHHE.

2.2.4. Xpanenue HecheMHBIX MHI NOMKHO OCYLIECTBISTECA B 3aKPhIBAEMBIX
[IOMEIIEHHUAX B YCIOBHAX, HCKIIIOYAOIINX O€CKOHTPOIBHBIH JTOCTYII K HUM, a TAKKe WX
HEIpeIHaMEPEHHOE UCIIONb30BaHHE, YHUUTOKEHHE.

2.2.5. MHH nocne ynaneHust MHGOPMAIMK OTPaHHYEHHOTO JOCTyIA C yueTa He
cuumarorcs. B pmanpmedimem sty MHM moryT wmcmone3oBatecst uiss o6paboTku H
XpaHeHusl WHGOPMalMH OrpaHH4YeHHOro poctyma. Ecamn MHW we npuroansl ams
JaJIbHEHIIIEr0o HCIIOTB30BAHMSI, OHH MOJIIeXkKAT CITUCAHUIO U YHHYTOMKEHHIO.

2.2.6. [Ilepemaua MHM mpow3BomUTCS aIMHHHCTPATOPY 0O€30IaCHOCTH
UH(DOPMALIMOHHEIX cucTeM 110 JKypHanty.

2.2.77. O daxrax yrparel MHM moxiansiBaercst aAMHHUCTPATOPY GE30MaCHOCTH
HC c BecenueM 3anucu B XKypHai.

2.2.8. B cmyqae mencnpasHoctd MHU monp3oBatess ciaetr ero aiMUHUCTPATOPY
6esonacroctr MIC ¢ BHecenuem B XKyphan 3anucu o HencrpaaocT MH,

2.3. MHH, yTparuBIIie MPakTHUECKOE 3HAYSHHE WU TPHILIEIIIHE B HETOIHOCTE,
YHHUYTOXKAIOTCS.

3. lHopsinok ynnutoxenus MHU
3.1. Yuuyroxenne MHHW npouzsomutes ammuHucTparopom GesomnacHoctd MC
MyTeM HX (HU3AYECKOro paspylleHHs ¢ opOpMICHHEM aKTa YHHYTOXeHHs. llepen
yHu4TO)KeHHeM MHM undopmanms ¢ Hux pomkHa ObITh yaaneHa (yHUYTOKEHa, CTepTa
U T.1.), €CIIU 3TO BO3MOXHO BBITTOHUTE.

6. OTBeTCTBEHHOCTD

6.1. OTBETCTBEHHOCTh 3a HEUCIIONHeHHe HacTosuedl MHCcTpyKuun Bosnaraercs
Bcex paborHukoB MHcTHTYTA.

60.2. Jluua, BUHOBHEIE B HapyLIEHHH HOPM B OONACTH NEPCOHANBHBIX JAHHBIX,
HECYT AUCLMINIMHAPHYIO, aIMUHHCTPATUBHYIO, TPaX1aHCKO-ITPABOBYIO HITH YTONOBHYIO
OTBETCTBCHHOCTHh B COOTBETCTBUU C MEWCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoi
Oenepanun.

6.3. C nonoxeHuAMH HacTosied MHCTPYKLMH JOMKHEI OBITH O3HAKOMJICHBI IO
pocnuce Bce pabOTHMKM CTPYKTYPHBIX —IoApaszfeneHudt MHCTUTYyTa M 1M,
BBIMIOJTHSAIOIME PadOThl MO JOTOBOpAM KW KOHTPAKTaM, HMEIOIIMe OTHOIIEHHE K
00paboTKe MepPCOHANBHBIX JaHHEIX.



